SCHOOL HANDBOOK
Codes & Policies
and Annual Calendar

2022-23
Name

VISION
Unison World School is commi ed to creating a safe
and supportive environment that fosters self-esteem
and respect for others, involves each student in a
wide range of learning experiences - academic, sport,
artistic and social, encouraging girls to li their
aspirations to the highest level of their capabilities
and interests.
Our aim is to ensure that every Unison girl is
groomed to realize her potential and be the very best
in every facet of life.

Dear Reader,
We're happy to publish the rst edition of the School Handbook Cum Calendar for the year
2022-23.
e School Handbook is a ready reference for guardians, students, teachers and all those who
are responsible in the process of learning. It outlines the School ethos, values, policies and
programmes such as Pastoral Care, Academic, Assessment, Co-curricular and Sporting, House
System, Tours & Treks, Student Dress Code and other information such as the daily routine and
the School calendar. A digital version shall also be available.
e process of transitioning to a multi-faceted Sarva Gunn Sampanna personality, traverses the
path of a wholehearted ownership and participation in learning, both within and outside the
classroom, which when experienced as an opportunity, would help our students ourish and
live to their fullest. We train and encourage our students to be independent and original
thinkers yet bear in mind the bridle of timeless and ageless values of discipline and reverence
towards other humans. e right amount of tradition blended with modernity keeps our
students in sync with the evolving times.
By way of this handbook, Unison World School strives to heuristically establish a healthy
partnership among all stakeholders by sharing what to expect from your School and yet at the
same time laying down its expectations of students and parents.
With season's greetings and best wishes,
Sincerely

Divya Dwivedi
Principal
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ABOUT UNISON WORLD SCHOOL
An All-Girls' Residential School, it oﬀers quality education with nest accommodation and living facilities to
students from Grades VI to XII. We wish to create opportunities for girls to achieve high standards not just
academically but also in their life as a whole. While preserving the best in traditional Indian and International
education and culture, we have opted for a student-centric, value-based learning and education system with
ample opportunities for individual growth and development.

SCHOOL AFFILIATIONS AND ACADEMICS
e School's academic structure is designed to ensure maximum eﬀectiveness in the delivery of curriculum
and other aspects of academic programming. e School admits students between the age group of 10+ to
16 years in Grades VI to IX and Grade XI. e School maintains the teacher to student ratio of 1:10 and the
strength of each class is between 20-25 girls only. e medium of instruction in the School is English.
Unison World School oﬀers both Indian and International Curriculum. e academic structure of the School
is as follows:
Ÿ Indian Curriculum – Council for the Indian School Certi cate Examination (CISCE)
Ÿ Lower School - Grades VI to VIII
Ÿ Upper School - Grades IX to X
Ÿ Senior School - Grades XI to XII.
e School is aﬃliated to the CISCE (Council for the Indian School Certi cate Examinations) New Delhi, the
All-India Board for the ICSE - Indian Certi cate of Secondary Education (Grade X) and ISC-Indian School
Certi cate (Grade XII) Board Examinations. At the ISC level, students may opt for one of the following
streams: Science, Humanities and Commerce. All students follow the same subject pa ern as prescribed by
CISCE. A third language and computer literacy are compulsory up to Grade VIII. Fine Arts, Performing Arts
and Sports are compulsory activities for all students.
Ÿ International Curriculum – Cambridge Assessment International Education (CAIE)
Ÿ Upper School IGCSE – Two year’s duration
Ÿ Senior School Advanced Level (A Level) – Two year’s duration.

e School oﬀers an opportunity to opt for a Cambridge IGCSE (International General Certi cate of
Secondary Education) and A Level (Advanced Level) programme. e rigor and high standards of IGCSE
and A Level curriculum enable the students to develop creative thinking, enquiry & problem-solving skills.
Leading Universities and employers worldwide value & recognize Cambridge quali cations as evidence of
academic ability.
e School also gives an opportunity to make a well-informed shi from Indian curriculum to International
curriculum or vice-versa a er Grade X (Sr. School).
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LOCATION
Unison World School is set amidst pristine environs on the picturesque Mussoorie Road in Dehradun. Blessed
with salubrious weather for most of the year, Dehradun – a vibrant and culturally diverse city, makes for a
fantastic se ing for our girls to immerse in their academic and cocurricular pursuits.
Big enough to provide a variety of entertainment, yet small enough to feel like home – Dehradun (or Doon as it
is lovingly addressed) is the jewel of North India. In an ideal se ing ensconced between the rivers Ganges and
Yamuna, Doon oﬀers an excellent quality of life.
Beautifully located amidst the Shiwalik range on the Himalayan foothills, Doon combines all the shopping,
cultural and entertainment bene ts of city living with easy access to wide open spaces in the surrounding
countryside.
Contact Details:
Unison World School
Mussoorie Diversion Road
Dehradun - 248 009
W: www.uws.edu.in
T: +91 135 7113000

HOW TO REACH
ere are three convenient modes of transportation to reach UWS:
By Air
e Jolly Grant Airport, also known as Dehradun Airport (DED) is located around 38 kilometers from School.
It is a domestic airport and regular daily ights connect the city to almost all major domestic destinations in the
country.
By Road
Dehradun is well connected by road to other major cities of the country via National Highways. e nearby
states are U ar Pradesh, Himachal Pradesh, Punjab, Haryana and New Delhi. It takes about four hours
(approx.) by car to drive up to Dehradun from New Delhi covering approx. 250 kilometers.
By Rail
Dehradun Railway Station connects the city to all major cities of the country such as Delhi, Mumbai, Lucknow,
Kolkata, Varanasi and Vadodara. e railway station is situated at a distance of about 12 kilometers from the
School. Hired cabs are easily available from the Railway Station to the School.
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1.3

Academic Rules

e principles of teaching and learning which guide the academic work in the School are as follows:
ii.
e teachers have high expectations of their students and continuously inspire and encourage
the girls to achieve their goals to reach their full potential.
ii.
e teachers' welcome students' innovative ideas in their respective areas of learning and involve
them in the teaching learning process.
iii.
e teachers assess students' work and provide feedback to the students regularly.
iv.
ere is close communication between the class teacher, subject teachers and pastoral staﬀ of
each student and regular feedback on the academic and pastoral progress of the student is given
to parents on a monthly basis. In turn, parents are expected to work in partnership with the
School to guide their wards to focus on their areas of improvement.
v. All students are expected to come to class with an appropriate a itude for positive learning.
vi. All students are expected to exhibit polite and sensible behaviour, a proactive approach towards
learning, an inquisitive approach and an a itude which is conducive for their achievement.
vii. e teachers do not accept any indiscipline or casual behaviour in the classroom, and any student
who does not approach their studies in an appropriate manner, is subject to the 'Scale of
Sanctions' as per Clause 7.4 in this handbook.

1.4

A endance Rules
ii. It is understood that in choosing UWS for your ward, you are interested in her all-round
development. It is, therefore, essential that she participates in all the programmes and activities of
the School. Any absence from the School will directly aﬀect her performance and progress.
ii. Classes are central to the process of education at UWS. Deliberately missing lessons is treated as
an act of indiscipline and is subject to the 'Scale of Sanctions' as listed under Clause 7.4 in the
handbook.
iii. 100% a endance is expected from each student during the academic session; promotion to the
next Grade may be aﬀected by any absence.
iv. For orthodontal leave, only those with 'braces' may be considered, students with 'retainers' are
not considered. It is advised that any treatment may be planned during vacations. Other
orthodontal treatments may only be permi ed on speci c certi cate by the personal dentist and
on the recommendation of the School RMO.
v. Parents are requested to arrange treatment of their ward during vacations as far as possible. Leave
for medical reasons may only be allowed, if recommended by the School RMO.
vi. Extension of vacation period is not allowed under any circumstances and is viewed seriously.
vii. If the student's absence/leave from School is unavoidable, an application by the parent must be
given in writing to the Dean Pastoral Care in advance, at the earliest, stating the reason(s). e
Dean Pastoral Care, in consultation with the student's Class Teacher and House Mother, may
approve/disapprove the leave considering the academic loss of the student or absence from any
other important activity of the School.
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1.5

Assessment
CISCE Curriculum
July
September
November
March

First Unit Test
Half Yearly Examination
Second Unit Test
Annual Examination

CAIE Curriculum (IGCSE/A Level)
Year 1
July
First Assessment
September
Second Assessment
November
ird Assessment
March
Annual Assessment

1.6

Year 2
First Assessment
Second Assessment
ird Assessment
IGCSE/A Level Examination

PTMs for the Academic Session 2022-2023

e PTMs enable parents to have one-to-one time with their daughter's teachers. e School is also able to
structure the PTM on a wide range of academic and pastoral issues which are appropriate to the age of their
daughters. Parents with siblings are most welcome to choose whichever PTM suits them and inform their
daughters' Housemothers accordingly. ere will be two PTMs scheduled during the academic year (OctoberNovember & March-April). Please refer the School calendar for the exact dates.

Principal
Vice Principal
Dean Academics

Dean Pastoral Care

Head Lower School

House Mothers

Dean Activities
HoD Sports

Head Upper School
RMO

HoD Performing
Arts

School Counsellor

HoD Fine
Arts

Catering Oﬃcer

Daﬀodil House
Coordinator

Head Senior School
Head International
Curriculum

Jasmine House
Coordinator
Orchid House
Coordinator
Tulip House
Coordinator

School Heads Name
Ms. Divya Dwivedi
Dr. Praveen Dwivedi

SCHOOL HANDBOOK
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Vice Principal

principal.oﬃce@uws.edu.in
vp.oﬃce@uws.edu.in
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3.

EXT

3.1

Rules

CURRICULAR ACTIVITY

i. All students are expected to participate in extracurricular activities.
ii. All students must choose one activity from the Performing Arts, one activity from the Fine Arts
and one Sports activity. However, students are allowed an additional activity/game of their
choice. It can be a ended through Clubs for 1- 2 sessions per week.
iii. Performing Arts: e School oﬀers Indian Vocal, Indian Dance, Western Dance, Tabla, Sitar,
Drums, Guitar and Keyboards. Students opt for one of these 8 listed activities. ey submit their
First/Second/ ird preferences on a prescribed format. Students have 2 sessions of the opted
activity in a week.
iv. Fine Arts: e School oﬀers Graphic Design, Photography, Drawing & Painting, Cra , Textile,
Sculpture and Po ery & Ceramics. Students opt for one of these 7 listed activities. ey submit
their First/Second/ ird preferences on a prescribed format. Students have 2 sessions of the
opted activity in a week.
v. Life skills such as Swimming for Lower School, Self Defense for Upper School and Yoga for
Senior School are compulsory activities.
vi.
ese activities are an integral part of their holistic development and are an essential element of
the curriculum.
vii. No student is permi ed to miss any of these activities unless exempted due to medical reasons.
viii. Sports/Musical/Art equipment should only be purchased a er the coach's/teacher's approval.
ix.
ere are several clubs. Every student is expected to be a member of at least one club and a end
sessions every day.
e School oﬀers the following under the activities umbrella:
Performing Arts
Ÿ Indian Vocal
Ÿ Indian Dance
Ÿ Western Dance
Ÿ Tabla
Ÿ Sitar
Ÿ Drums
Ÿ Guitar
Ÿ Keyboards
Ÿ Drama.
Fine Arts
Ÿ Graphic Design
Ÿ Photography
Ÿ Drawing & Painting
Ÿ Art &Cra
Ÿ Textile
Ÿ Sculpture
Ÿ Po ery & Ceramics.
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Publications
Ÿ Quintessence – School Yearbook
Ÿ Informant – School Newsle er
Ÿ 'Darpan' - Hindi Publication
Ÿ Activision – Sports Newsle er
Ÿ Insperia – Art, Music, Comic & Photography Clubs Newsle er
Ÿ Qissa – Heritage Club Magazine
Ÿ Unravelling oughts – UWS Production House, Bookmark & Debate Club Newsle er
Ÿ Irenic – MUN Club Newsle er
Ÿ Robust – Robotic Club Newsle er.
Important Notes:
Ÿ All events are correct at the time of going to press.

e School reserves the right to amend or alter any event if

it deems it necessary.
Ÿ UWS encourages girls to participate in external events/activities/sports representing the School, but at the
same time the School is also mindful of the academic rigor that is needed for a girl to maintain the desired
academic standards. erefore, a girl is allowed to miss classes only up to 10 working days including travel
time (if any) in one academic session to participate in any external events/activities/sports for the School.
An alert will be generated and sent to the girl, and all concerned a er the six days of classes missed.

Trips/Tours during the academic session 2022-2023
Due to COVID-19 pandemic, the School will take a decision closer to the date regarding participation in
outreach programmes, if any.

3.2

House System
“Leaders aren't born, they are made,
and they are made through hard work.”
-Vince Lombardi

e School is divided into four Houses – Daﬀodil, Jasmine, Orchid and Tulip. It is a structured community in
which your daughter develops a feeling of loyalty, responsibility of living in a family, and practices leadership.
e Houses compete regularly in debates, quizzes, dramatics, dance, music, sports, etc. ese activities
inculcate a spirit of healthy competition and sportsmanship among girls and encourage them to explore their
hidden talents and blossom.
Each House has a House Coordinator, a House Prefect and a Vice Prefect. e School allots the House to each
student at the time of admission and therea er, no change of House is permi ed. Tutor/Mentors are people
who encourage and support you. ey guide the girls and help them to make a wise decision. ey cheer them
up and boost their social and academic con dence.

SCHOOL HANDBOOK
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DAFFODIL
S. No

TUTOR

SUBJECT

DESIGNATION

1.

Ms. Manmeet Sidhu

Psychology

Tutor & Coordinator

2.

Mr. Niteen Kumar Panjiar

Spanish

Tutor & Deputy Coordinator

3.

Ms. Rakhi

German

Tutor

4.

Ms. Shallu Kumar

Commerce

Tutor

5.

Mr. Rajesh Kumar

Mathematics

Tutor

6.

Ms. Renu Sindhu

English

Tutor

7.

Ms. Nandini Joshi

Hindi

Tutor

8.

Ms. Updesh Kaur Mamgain

Biology

Tutor

9.

Mr. Bijoy Halder

Po ery & Ceramics

Tutor

10.

Mr. Arun Shahi

Drums

Tutor

11.

Mr. Pramod Dangwal

Tennis

Tutor

JASMINE
S. No

TUTOR

SUBJECT

DESIGNATION

1.

Ms. Amola Chauhan

Mathematics

Tutor & Coordinator

2.

Mr. Debodipto Sinha

English

Tutor & Deputy Coordinator

3.

Ms. Shakuntala Awasthi

Geography

Tutor

4.

Ms. Priyamvada Sharma

English

Tutor

5.

Ms. Neelam Rawat

Physics

Tutor

6.

Ms. Hervinder Kaur

Hindi

Tutor

7.

Ms. Diaman Stella Excellenty
Ouiva Epse Date

French

Tutor

8.

Ms. Kakoli Sen Gupta

Accounts

Tutor

9.

Ms. Seema Parvez

Drawing & Painting

Tutor

10.

Mr. Joy Mashi

Guitar

Tutor

11.

Mr. Hari Narayan Tripathi

Squash

Tutor
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ORCHID
S. No

TUTOR

SUBJECT

DESIGNATION

1.

Ms. Rakshaa Gupta

Economics

Tutor & Coordinator

2.

Mr. Brijesh Kumar

Geography

Tutor & Deputy Coordinator

3.

Mr. Rajeev Rana

Physics

Tutor

4.

Ms. Richa Mehra

Mathematics

Tutor

5.

Ms. Smita Kaur Padam

History

Tutor

6.

Ms. Swagata Chakraborty

Computer

Tutor

7.

Ms. Pallavi Sharma

Commerce

Tutor

8.

Mr. Satyabrata Halder

Sculpture

Tutor

9.

Mr. Brijesh Prasad

Keyboard

Tutor

10.

Mr. Vishal Singh

Tennis

Tutor

akur

TULIP
S. No

TUTOR

SUBJECT

DESIGNATION

1.

Ms. Amrita Pandey

Computer

Tutor & Coordinator

2.

Mr. Shanker Dayal

Mathematics

Tutor & Deputy coordinator

3.

Ms. Shipra Bahl

Physics/Chemistry

Tutor

4.

Mr. Vivek Ranjan Kagdee

Physics

Tutor

5.

Ms. Sangeeta Juneja

Biology

Tutor

6.

Ms. Sakshi Chhatwal

Chemistry

Tutor

7.

Mr. Kouame N'Gue iaModeste Date

French

Tutor

8.

Mr. Aldred Gomes

Political Science

Tutor

9.

Ms. Diksha Rawat

Photography

Tutor

10.

Ms. Mali Bha acharya

Indian Vocal

Tutor

11.

Dr. Rohit Singh

Shooting

Tutor

SCHOOL HANDBOOK
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3.3

Prefectorial Body

Every sphere of life in a boarding School is a learning process. e Prefectorial Body is elected through a
democratic selection procedure involving self-nomination, followed by speeches and election.
e Head Girl and Prefects are selected from Grade XII and Vice Prefects from Grade XI.
the Prefectorial body are as follows:
i.
ii.
iii.
iv.
v.
3.4

Head Girl
Vice Head Girl
Academic Prefect
Academic Vice Prefect
Sports Prefect

vi.
vii.
viii.
ix.
x.

e oﬃce bearers of

Sports Vice Prefect
Activity Prefect
Activity Vice Prefect
House Prefect
House Vice Prefect.

Clubs/ Activities with Teacher In-Charge

S. No. Name of the Club

Teacher Coordinator

1.

UWS Production House

Ms. Aarti Kandari, Ms. Nandini Joshi

2.

Debate Society

Ms. Priyamvada Sharma, Ms. Nandini Joshi

3.

Bookmarked

Ms. Vidushi Bisht

4.

MUN Society

Ms. Smita Kaur Padam

5.

Heritage Club

Mr. Brijesh Kumar, Mr. Rajesh Kumar,
Ms. Hervinder Kaur, Mr. Niteen Panjiar

6.

Culinary Club (Only for US, SS)

Ms. Shakuntla Awasthi

7.

MFL Club

Ms. Rakhi
Ms. Diaman Stella Excellenty Ouiva Epse Date

8.

I.T. Club

Ms. Amrita Pandey

9.

Robotics Club

Mr. Vivek Ranjan Kagdee, Ms. Neelam Rawat

10.

Waste Warrior Club

Ms. Sakshi Cha wal, Ms. Updesh Kaur Mamgain,
Ms. Shipra Bahl

11.

Music Society

HoD Performing Arts

12.

Art Society

HoD Fine Arts

13.

Comic Club

Mr. Sumonjit Sarkar

14.

Photography Club

Ms. Diksha Rawat

15.

Entrepreneurs Club

Ms. Kakoli Sengupta, Ms. Pallavi Sharma

16.

Herstory Society (Only for SS)

Mr. Aldred Gomes, Ms. Poonam Anand

17.

IAYP (Only for US, SS)

Mr. Rajeev Rana, Ms. Sushma Jkhwal

18.

Community Service

Ms. Anamika Sharma

19.

Generation Global

Mr. Kouame N' Gue ia Modeste Date
in liaison with Ms. Versha Sharma

14
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20.

Publications

Ms. Versha Sharma

21.

Sports

Mr. Pramod Dangwal

22.

Alumni

Ms. Rakshaa Gupta

3.5

Sports
i.
ii.

Sports and other physical activities are an integral part of School life.
In any sporting activity, competition must primarily be for one's be erment. e goal should be
the mastery of one's muscles, nerves and temper in the performance of a diﬃcult game. e focus
should be on helping each student re ect her individual interest and abilities.
iii. Every child will compulsorily be a part of the School Sports Programme. All four sports from
Group A whereas, one elective from Group B will be played by every student. Students may be
permi ed to switch the Group B sport.
iv. Every student is expected to be appropriately a ired in the correct sports out t and gear.
Group A (Compulsory Sport)

Group B (Optional Sport)

Basketball
Football
Hockey
Tennis
Swimming as life skill
Yoga/Aerobics (Morning Fitness)

Badminton
Shooting
Skating
Squash
Swimming
Table Tennis

Sports Fixtures on Campus
Please note that sports xtures on campus will be organized keeping in mind COVID-19 precautionary
guidelines. Restricted sporting xtures outside the School campus will be permi ed during the academic
session 2022-2023.

3.6

NCC

Dedicated towards spreading a spirit of patriotism and willingness to serve the country at any time, Unison
World School has become a proud member of the '11 UK Girls Ba alion NCC Junior Wing'. To be the best in
all walks of life and emerge as women leaders of rising India, our cadets are trained to be daring and to enhance
their decision-making skills.

3.7

Duke of Edinburgh Award (International Award for Young People – IAYP)
i.

ii.

SCHOOL HANDBOOK

e Duke of Edinburgh's International Award is the world's leading youth achievement award. It
equips young people for life regardless of their background, culture, physical ability, skills and
interests.
Students above 14 years of age are expected to enroll themselves for this award. e School
assists the students in achieving the levels of the Duke of Edinburgh Awards.
15

iii.

Ÿ
Ÿ
Ÿ

3.8

e Award comprises of three levels and four sections. Participants complete all four sections at
each level in order to achieve their Award. At Gold level, participants also complete a Residential
Project. ere are three Award levels:
Bronze – for those aged 14+ years
Silver – for those aged 15+ years
Gold – for those aged 16+ years.

Social & Community Service

e School proudly involves in pursuits of philanthropy:
i. Social & Community Service is compulsory for all students.
ii. Each student is required to complete a certain number of hours of Socially Useful Productive
Work (SUPW).

3.9

Tours & Trek Rules

To give optimum exposure to the students, the School organizes International Exchange Programmes,
Educational excursions (Domestic and International), trekking, camping, sport/cultural trips and visits to
other Schools through third party professional companies. ese companies are well experienced in their eld
and are selected a er due diligence by the School.
Before embarking, a proper discussion and brie ng of various safety measures required during the trip is done
by the lead teacher. A local guide is taken, wherever necessary.
If an accident occurs or a student falls ill, she is taken to the nearest hospital for treatment. e lead teacher
makes sure that the School and parents are informed as quickly as possible. e parent is responsible to
reimburse the cost of any medical expense(s) arising due to such an accident and/or sickness.
e organizing company/lead teacher takes all due care for the safety and security of the students. However, in
an unfortunate situation, during such tours and trek if any accident to life or limb may occur to a student, the
Principal, Unison World School, its Management and Staﬀ should not be held liable in any way.
For any queries please contact school.oﬃce@uws.edu.in
3.9.1

Expectations from the Students
i.

For all outstation visits, students are expected to display the highest level of commitment and
behaviour and follow all instructions given.
ii. Students are representatives of the School and are expected to behave as ambassadors for both
the School and their country.
iii. No student should go on an errand alone and movement should always be in pairs.
iv. All School rules and regulations are applied at all times and students are expected to abide by
them.
16
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3.9.2

Expectations from the Parents
i.

Parents are requested to give blanket permission for their ward to join School organized tours
& treks.
ii. By giving this blanket permission, parents are giving consent to their ward to take part in tours
and treks organized by the School.
iii. However, in case a parent decides that their ward should not participate in one or any of the tours
and treks organized by the School, they are required to inform in writing to the Principal oﬃce in
advance (Only on medical grounds, if approved by School RMO).

4.

VISA
i.

A student visa may be required for students not holding Indian Nationality. It is the parent's
responsibility to check immigration status of their ward.
ii. Once a student has been accepted for admission, the School will issue a le er of con rmation
with eﬀective duration of stay at the School. is document may be used as part of the visa
application.
iii. It is the responsibility of the parent/legal guardian to maintain a current visa.
iv. Please ensure that student's passport is valid at all times.

5.

PROFESSIONAL GUIDANCE CENTRE pgc@uws.edu.in

Career counselling department has a team of SAT/ACT/PSAT and other competitive exams' facilitators who
work with boarders during the term and the School holidays. Due to the importance of Careers Information,
Education and Guidance, SAT preparation classes and a endance at the careers' presentations for X, XI and
XII take priority over all other activities scheduled at that time.
Dehradun is an IELTS Centre, and all girls are required to enroll in the Dehradun Centre.

6.

PASTO

L CARE POLICY

6.1

Pastoral Care

Our pastoral care is fully integrated through the teaching, learning and the structural organization of the
School, to eﬀectively meet the personal, social, mental, and physical well-being but also the academic needs of
the students.

SCHOOL HANDBOOK
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All teachers have a pastoral responsibility for students and, to ful ll that role eﬀectively, the School has
established a mentor-mentee relationship as the Tutor*system.
*Tutor: is is a largely pastoral role and one of a guide and mentor. A tutor oversees the balance and progress
of a girl in all areas of School life-academic, sports, activities, and wellbeing. He/she has 8-10 girls in a group.
Tutors have regular meetings with their group tutees or individually to discuss various issues and support her
in her holistic development.

Pastoral Team

Dean of
Pastoral Care

Residential Medical
Oﬃcer

Catering
Oﬃcer

School
Counsellor
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Nutritionist

House Mother
Maple (VI, VII)

House Mother
Walnut (VIII)

Assistant House
Mother-One

Assistant House
Mother-One

Assistant House
Mother-Four

Assistant House
Mother- ree

Matron-One

Matron-One

Matron- ree

Matron- ree

Sahayika-One

Sahayika-Two

Sahayika- ree

Sahayika-Two

House Mother Rosewood
(IX, X, IGCSE Y1 & Y2)

House Mother Oakwood
(XI. XII, AL Y1 & Y2)
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6.2

Boarding House

6.2.1

School has the following four Boarding Houses:
(i) Maple
Name of Employee

Quali cation

Department

Designation

Ms. Poonam Anand
Ms. Surbhi Sharma

M.A., B.Ed.
B.P. Ed.

Hindi
Sports- Swimming

Ms. Shikha

-

Pastoral

House Mother
Ass . House
Mother
Matron

Name of Employee

Quali cation

Department

Designation

Ms. Aarti Kandari
Ms. Akanksha Sharma

M.A., B.Ed.
Modern Foreign Lang.
MS Cyber Law Computer Science
& Information
Security
Pastoral

Matron

Name of Employee

Quali cation

Department

Designation

Ms. Vidushi Bisht
Ms. Deepti Mahapatra

M.A, B.Ed.
BBA

Modern Foreign Lang.
PA- Western Dance

Ms. Nabanita Debnath

B.P.Ed.

Sports- Swimming

Ms. Rakhi

M.A.

Modern Foreign Lang.

Ms. Shrabanti Das

M.A.

PA-Indian Dance

Ms. Lily iumai
Ms. Rebecca
Ms. Bijayata Rai

-

Pastoral
Pastoral
Pastoral

House Mother
Ass . House
Mother
Ass . House
Mother
Ass . House
Mother
Ass . House
Mother
Matron
Matron
Matron

Name of Employee

Quali cation

Department

Designation

Ms. Anamika Sharma
Ms. Baishakhi Mehatori

M.A, B.Ed.
MFA

Commerce
FA-Cra

House Mother
Ass . House
Mother

(ii) Walnut

Ms. Puja Singla

House Mother
Ass . House
Mother

(iii) Rosewood

(iv) Oakwood

SCHOOL HANDBOOK
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6.2.2

Ms. Tomali Mahalanbish

MFA

FA - Textile

Ms. Mercy iumai
Ms. Seema Mary omas

-

Pastoral
Pastoral

Ass . House
Mother
Matron
Matron

About Boarding House
ii.

A teacher doubles-up as a House Mother to care for the students in the Boarding House. Each
Boarding House has spacious dormitories, which are shared by a maximum of 4 to 8 students.
Each room/dormitory has separate a ached toilet. Every oor of each Boarding House has a
common room with indoor games, television, music system and computers.
ii. Every student is allocated an individual bed, cabinet, study table and chair in the dorm
supervised by the HouseMother who is supported by a team of Tutors, Matrons & Sahayikas
(A endants). All staﬀ in the Boarding House are females only. All students make their own bed
and se le their cabinets daily.
iii. Newspapers/Magazines are provided on daily basis in the common rooms. e School provides
a daily housekeeping service. A lady security team supervises all Boarding Houses, round the
clock.

6.3

Daily Schedule

Weekdays: Students a end regular School from Monday to Saturday and also have Prep in the evening to stay
focused on academics. ey also a end the co-curricular activities of their choice and be an active member of
their chosen clubs. e Daily Schedule is a ached as Annexure-A.
Sunday:

e routine on Sunday diﬀers from weekdays giving more time to the students to relax and prepare

themselves well for the upcoming week. However, various Sports tournaments and recreational activities are
held for students. e Sunday Schedule is a ached as Annexure-A1.

6.4

Laundry
i.
e School provides regular laundry services.
ii.
e Matron ensures that each student hands over her laundry bag for washing.
iii. Under garments/socks/handkerchief are washed in the boarding house laundry machines
handled by Sahayikas.
iv.

e clothes that do not have the stitched Admission number tag are not accepted for laundry. If

any such item is stolen/misplaced, the School is not to be held responsible.
v. While great care is taken during the washing process, students are not allowed to send any items
that are delicate or not dyed fast, for washing.
vi. Girls are expected to check the pockets for any valuables before they give their clothes for laundry.
e School shall not be held responsible for any such loss.
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6.5

Dining Rules
i.
ii.
iii.
iv.
v.
vi.
vii.
viii.
ix.
x.
xi.

6.6

6.7

It is a must to a end all meals and refreshments in the School Dining hall unless the House
Mother/RMO has granted permission otherwise.
Multi cuisine nutritious meals are prepared keeping in mind uniform taste palate. All meals are
vegetarian, however egg is provided at breakfast and some meals.
Individual or speci c regional cuisine may not be catered to.
Students are expected to wash their hands properly before and a er each meal.
Students should always tie their hair properly before entering the dining hall.
Students are expected to follow proper table manners and dining etique es.
Noise levels should be at a minimum in the dining hall.
All students should stand for prayers when requested.
Students should serve themselves from the designated counter in adequate quantity and should
not waste food at all.
Students should take crockery and cutlery from the designated place and drop the used plates at
the washing station.
Any feedback regarding meals should be given to the House Mother and the same can also be
recorded in the Feedback Register available in the Dining hall.

Student Hub
i.
ii.

ere is a tuck/student store known as the 'Student Hub' located in the School campus.
e School follows cashless system in the Student Hub.

iii.

e Students can visit the Student Hub to buy confectionary items worth ` 500 per month and

iv.
v.

toiletries, stationery and other miscellaneous items worth ` 1,000 per month for personal use.
Speci c items such as instruments/equipment may be available on request.
Students are not permi ed to keep eatables with them in their Boarding House.
e students are required to buy items judiciously and of urgent use only. All such purchases
shall be billed to the student imprest account and shall be replenished by the parents
immediately on demand by the School.

Birthday

Birthday is a very special day for every girl. To make it further special, the birthday girl is allowed to wear
personal dress throughout the day.
e parents must give prior intimation of their daughter's birthday celebration so that the necessary
arrangements can be done.
ii.

SCHOOL HANDBOOK

Student can celebrate her birthday with friends at School between 04:45 p.m. to 05:30 p.m. &
may invite her classmates and ve other guests (siblings/friends). Birthday cake, snacks and
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ii.

juices are supplied by the School and billed to the parents. Student can also request the House
Mother to call her parents/guardians to speak to them.
Alternatively, student may also avail a birthday outing with parents/guardians between
04:45 p.m. to 07:45 p.m. No night out will be permi ed to any student under any circumstances.

However, parents/guardians who are unable to take their child out, can celebrate the birthday at School
between 05:30 p.m. to 06:30 p.m. Parents/guardians may bring one party dress, a gi item and a small cake for
their ward. Please DO NOT bring return gi s/eatables for other students, for a sense of equality.
Please note that the student will miss the Prep time in order to avail birthday outing. erefore, the student
must ensure that she completes the assigned tasks for that particular Prep during her leisure time.
Details of Day/ Night Outings during the academic session 2022-2023
All outings are mentioned in the calendar, but the School will take a decision closer to the date if the same is
allowed due to COVID-19 pandemic.

6.8

Student Communication with Parents
i.

Students are encouraged to write at least one le er or email to their parents every week.

ii. Students are permi ed to make phone calls for a set talk time on weekdays (Monday to
Saturday) 04:00 p.m. to 08:45 p.m. and on Sundays 08:00 a.m. to 08:45 p.m. on the
authorized outgoing call numbers as provided by the parents.
iii.
e School does not permit students to have personal mobile phones on campus. In case of
violation, the Principal may decide strict disciplinary action up to expulsion from the School.
iv. In case of any diﬃculty or emergency, the parent may call the House Mother on the telephone
number provided by the School.

6.9

Parents Communication with School

Parents are recommended to contact the following for queries regarding:
ii. Academic: Class Teacher > Head Lower School/ Head Upper School/Head Senior School/
Head International Curriculum> Vice Principal
ii. Pastoral: House Mother > Dean Pastoral Care > Vice Principal
iii. Activity: Dean Activities > Vice Principal
iv. For any other ma er please write to school.oﬃce@uws.edu.in.
6.9.1

Communication with the Principal/ Vice Principal

If there is a con dential discussion that you wish to undertake with the Principal/ Vice Principal, you may
contact the Principal Oﬃce or the Vice Principal’s Oﬃce for an appointment.
Email: principal.oﬃce@uws.edu.in or vp.oﬃce@uws.edu.in
Oﬃce Hours: 09:00 a.m. - 04:00 p.m. (Weekdays)
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6.9.2

Parent Portal

In case you have any queries around the usage of the Fedena Parent Portal, please email to the ERP team at
school.oﬃce@uws.edu.in

6.10

Religion

e School is truly secular in nature, with no emphasis on any one religion, but an exposure to and respect for
all religions is oﬀered, and expected, respectively.

6.11

School ward/Homeward Journey
i.

e School arranges transport for all outstation students, on chargeable basis, to Dehradun
Airport according to the dates scheduled in the School Calendar through chartered cabs. Parents
shall make their own arrangements for pick/drop from School for any other unscheduled date.
e School shall organize no transport by train, private cabs or any other mode.
ii. Parents are required to book the Air tickets of their ward as Unaccompanied Minors (UMNR)
with the respective airlines.
iii. It is essential for parents to provide a 'Debit Card' to their ward for any exigency during travel.
iv. All students are expected to travel in School uniform for safety reasons.
v. Wri en permission and advance payment (as per applicable charges) is required for travel
arrangements to be made. Information along with con rmed ticket should reach the School
travel oﬃce, not later than 30 days prior to the date of journey.
vi.
e School will not take any responsibility for students sent unaccompanied, by train. It is unsafe
and School requests parents not to do this. All students travelling by train must be picked up
from School and dropped at School by parents on their own.
vii. In case during such a journey, any accident to life or limb may occur to a student, the Principal,
Unison World School, its Management and Staﬀ should not be held liable in any way.

6.12

Student Dress Code
i.
ii.
iii.
iv.
v.
vi.

vii.
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All students are to be neatly dressed in School uniform during School hours, School trips and
oﬃcial gatherings.
Shoes to be polished and in good shape. Socks to be of speci ed length.
Low waist, loose tie-knot, folding of shirt/blazer sleeves to be strictly avoided.
Decorum of School uniform to be always maintained.
Worn out/Outgrown uniform is discarded by School and is not handed over to parents for
security reasons.
All students are permi ed to wear decent casual clothes during evening Prep and while in their
Dorms. Spaghe i straps and shorts/revealing dresses/objectionable images & slogans on
clothing are not permi ed. Low waist trousers, skirts, jeans should not be worn.
A ire and hair must be neat and tidy.
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viii. Hairstyle should not be bizarre or coloured. Students are asked to have their hair altered
immediately, if they return to School with inappropriate styles or colours.
ix. Any kind of ta ooing or graﬃti on person or on the School uniform is not allowed and strict
action is taken, if this is not followed.
x. No rings or gold chains whatsoever should be worn. Students with pierced ears are allowed only
small studs without precious gems and stones. No expensive jewelry is allowed. You are also
requested not to give any expensive items to your ward, in order to maintain the egalitarian ethos
of the School.
xi. A single thin bangle (steel or copper) only for religious reasons may be worn. If a stone is to be
worn for religious reasons, it may be strung on a strong red or black thread and worn under the
uniform.

6.13

Clothing List

6.13.1 School Uniform and Bed Linen
e items listed in Annexure - 1A will be provided by the School at the time of admission.
6.13.2 Personal Belongings
e students are expected to bring the items listed in Annexure - 1B at the time of joining the School.
6.13.3 Personal Possessions
i.

All clothing and personal possessions are to be compulsorily labelled with the student's
allo ed Admission Number. If any item is stolen/misplaced, School is not to be held

responsible.
ii. Valuables including pens, calculators, electronic dictionaries, and School bags must not be le
una ended either in the classroom or elsewhere. e School cannot take responsibility for items
le una ended. All students are advised to keep their belongings under lock and key in personal
lockers/cupboards.
iii. Possession of any prohibited item(s) could invite sanctions as per 'Stages of Sanctions' listed
under Clause 7.4.1 in this Handbook. Prohibited articles are con scated and destroyed by the
School.

6.14

Medical Care Rules

6.14.1 Aims
i. To provide eﬀective, safe First Aid care to students, staﬀ and visitors.
ii. To ensure that all staﬀ and students are aware of the systems in place.
iii. To provide awareness of Health & Safety issues within the School and on School outings/tours
& treks to prevent, wherever possible, potential dangers or accidents.
iv. To support the well-being and general health of each individual student.
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6.14.2 Procedures
e medical care of each student falls under the supervision of the Resident Medical Oﬃcer (RMO). e
School has its own School Medical Centre, which is managed by the RMO and her team of quali ed nurses.
ere is a staﬀ on duty at all times. First Aid kits are provided on School transport for groups going out on tours.
i. At the beginning of each term, each student undergoes a routine medical examination.
ii. Ailments are a ended to under careful guidance and students are taken to specialists if needed.
iii. All the medical assistance given to the student in the form of treatment for injuries (minor or
major), ailments requiring a certain course of medicines, vaccines, investigations (blood, urine,
stool, sputum or X-rays etc.) is recorded in the medical health record book maintained by the
School RMO individually for each student.
iv. Periodic weight and height is recorded.
v. Specialist Medical checkup camps (Skin, ENT, Eye, Dental and Cardiac) are organized for the
timely screening of students with health issues. is helps the School to keep a track of the
student's health and growth.
vi.
e School takes due care and necessary precautions for the general health and well-being of
each student. However, the School is not responsible for serious medical conditions arising out
of ailments, sickness, injuries, accidents, etc. Treatment for minor ailments and rst aid is given
in the School Medical Centre.
vii.
e School has tie-up with Max Super Specialty Hospital, Dehradun. In case a student requires
further medical a ention, she is immediately transferred to the hospital and parents are
informed who take full responsibility therea er.
viii. e School takes Medical and Accidental Policy for all the students to cover the medical
expenses incurred due to medical treatment at the hospital. e following points are covered
under the policy:
a. Medical cover of ` 3,00,000 and Accidental cover of ` 5,00,000.
b. No waiting period, Pre-existing diseases are also covered.
c. Medical expenses for less than twenty-four (24) hours is charged from the Imprest account.
Medical expenses are admissible only if hospitalization is for a minimum period of twentyfour (24) hours.
d. Pre-Hospitalization: Relevant medical expenses incurred during period up to thirty (30)
days prior to hospitalisation for DISEASE or INJURY sustained are considered.
e. Post-Hospitalization: Relevant medical expenses incurred during period up to sixty (60)
days a er hospitalisation for DISEASE or INJURY sustained are considered.
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6.14.3 Do's
i.

Parents should be con dent that their ward is ready, t and able to manage life in a boarding
School context. is includes a strong physical, emotional and mental constitution.
ii. Parents are expected to share all relevant medical history (past and present) with the School
RMO.
iii. Students are expected to be fully vaccinated at the time of admission. In case any vaccination falls
due, during her stay at School, the parents may request the RMO for the same in writing.
iv. A record of any vaccines administered during the vacation, should be submi ed to the School
RMO immediately on return.
v. Parents are expected to report any cases of bed-we ing or epilepsy.
vi.
is must be updated at any point of change in the status of the student's health.
vii. On returning from vacations each student must bring a certi cate signed by a quali ed doctor to
certify that the student has been examined and is not suﬀering from any kind of contagious
infection or other major ailment.
viii. All prescribed medicines for any medical problem should be handed over to the House Mother in
a sealed plastic container duly labelled with the student's name and admission number. e
original prescription of the prescribing doctor should also be submi ed to the House Mother.
e House Mother will administer the prescribed medicines to each student through her team
members. No medicines should be in the possession of any student.
ix.
e stock of prescribed medicines is to be replenished by the parents/ legal guardians. e
School is not responsible for the same.

6.14.4 Dont's
i. No student is permi ed to have any personal rst aid kits in the School/dormitories.
ii. No student is allowed to keep personal medicines in the dormitory. Any medicines found are
con scated and destroyed.
iii. No supplementary food articles (commercial/home remedies) are permi ed and if found, are
con scated and destroyed.
It must be noted that the School takes all precautions in providing standard medical aid and care. e School
Management, Principal, Staﬀ and School RMO is not responsible for any incident during the provision of this
service.
is is also applicable to accidents, which may occur in science laboratories, workshops, sport's elds, rock
climbing, trekking, mountaineering, swimming, any other outdoor sports/activities, educational tours and
journeys to and from the School.
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6.14.5 Expenses
e annual fee includes services like routine checkups, prescription by the RMO, common routine medicines,
services and facilities provided in the School Medical Centre.
All expenses incurred on medical & accidental insurance, specialist medical treatment, out of School
treatment, hospitalization, immunization, cardiac screening, medical camps by specialists, any medical
procedures and investigations will be charged extra.
6.14.6 Medical Leave
Medical leave during term time will only be granted by the Principal/Vice Principal on recommendation of the
School doctor. During the medical leave the School doctor must be kept informed on a regular basis, about the
health progress via email and scanned copies of medical documents. e contact details of the treating
physician must be provided to the School doctor so that daily progress may be followed up.
On return to the School, the girl should deposit all supporting medical documents and medical certi cates,
including prescriptions with the School Medical Centre. In case the documents are not in order or if the leave
was taken despite being asked to report back to School, it shall be treated as 'unauthorized absence' and dealt
with accordingly.
e doctor is available at the School Medical Centre from 08:30 a.m. to 11:00 a.m. and from 05:30 p.m. to
08:30 p.m.
Any emergencies are dealt with on the spot and parents are informed immediately over the phone.
doctor can be contacted by email at rmo@uws.edu.in

7.

e School

DISCIPLINE POLICY & CODE OF CONDUCT

e School maintains a balance between a friendly atmosphere and the need to run an orderly and structured
community with due regard to the norms of civilized and courteous behaviour, alongside the safety and wellbeing of all the students in our care. We think it is important that the agreed code of conduct is understood by
all (staﬀ, students and parents). A code of conduct is published for the students and this is added here. If a
major problem develops, parents are informed at once and invited to cooperate with the School to overcome it.

7.1

My Passport to Success

We believe that sustained hard work, kind deeds and outstanding achievement should be recognized. Plus
Points are awarded by teachers in 'My Passport to Success'. ese are totaled up at the end of each month
rewarding individuals with badges for the highest plus points. e Houses too are awarded the points to add to
their total at the end of the year for the Cock House Trophy.
SCHOOL HANDBOOK
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For poor behaviour or a itude, minus points are given.
and the House total.

7.2

ese are deducted from the individual student points

Student Code of Conduct

We emphasize responsibilities not rights, giving rather than taking and we encourage students to develop into
mature, re ective, independent and self-con dent young women. We work to create a community, which is
supportive and encouraging for all and is based on respect, care and tolerance, in an environment where each
student is valued and is well known by all staﬀ. As a community, we need to be able to exist together
comfortably, happily and safely. While students expect us to be tolerant and friendly; we expect them to be
polite and co-operative. If a major problem develops, parents are informed.
7.2.1.

Punctuality
ii. Reporting late a er sanctioned leave/night or day out/vacations is not expected and is dealt
strictly. Defaulters are subject to sanctions as per 'Stages of Sanctions' listed under the Clause
7.4.1 in this Handbook.
ii. If reported late more than twice, the staﬀ on duty reserves the right to restrict the entry for a
particular activity/event.

7.2.2.

Laboratory and Library Conduct
i.
e School Labs and Library promote a welcoming environment that is conducive to study,
research and learn.
ii.
e Library Learning Resource Centres with their comprehensive reference facilities remain
open throughout the week including Sundays.
iii. Students are advised to visit the library and the laboratories regularly and utilize the resources
available.
iv.
e lab and library rules do not permit eating and drinking. In the library, pin drop silence should
be maintained.
v. Anyone engaging in disruptive behaviour or otherwise undermining a studious atmosphere may
be asked to leave.
vi. Disruptive behaviour includes verbal abuse, loud talking, shouting, running, sleeping, or any
other activity that might disturb the concentration of others.
vii. e periodicals, reference books and computers should be handled with care and any damage
reported invites penalty.
viii. Books issued should be maintained and returned in good condition.
ix. Lab and Library rules should be strictly followed at all times.
x.
e School Library reserves the right to refuse access and borrowing privileges to any student
who fails to observe library rules.
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7.2.3.

Damage to School Property
i. For wilful breakage and damage to the School property, the replacement cost along with a ne is
imposed on the errant student. However, in case of accidental breakages, only the replacement
cost of the article is charged.
ii. If an individual is not identi ed, then the applicable amount is charged to the entire group of
students involved.
iii. A ne is levied on the student if she uses electronic/electrical gadgets that have been marked
'NOT TO BE USED BY THE STUDENTS'.
iv.
e decision of the Principal in such cases is nal.

7.2.4. Do's
In order to ensure the smooth running of the School so that every student may reach her full potential, we
would like them to understand and apply the following code of conduct which is applicable to all members of
the community:
i. Show consideration and respect to all.
ii. Be punctual.
iii. Speak in English at all times.
iv. Dress appropriately for School, with neat clothes and hair.
v. Walk quietly and sensibly around the School buildings, hold open doors for those who might be
following.
vi. Wait in an orderly manner before entering a room. Enter the classrooms quietly and sensibly,
se le down quickly in preparation for the lesson.
vii. Leave the classroom only a er the class is dismissed by the teacher and leave it tidy for the next
class.
viii. Stand when a member of staﬀ or an adult visitor comes into the class room.
ix. Bring the required specialized equipment to each lesson or activity.
x. Always follow the procedures for signing in and out of School activities. If a student is not found
doing so, this is considered a serious breach of the code of conduct and her parents are informed.
xi.
e safety of students is of utmost importance. erefore, students must ensure that they never
walk anywhere on their own. ey should always have a buddy to join them when they move
around in the School campus. is also helps the new students get acquainted with the diﬀerent
areas in the School where they are required to go for their various activities/classes.
xii. Food and drink should only be eaten in the dining hall, student hub or at a designated place.
xiii. Li er should be put into bins.
xiv. Respect each other's possessions and report any unidenti ed item to the School authorities.
xv. Strictly follow the daily schedule.
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7.2.5. Don'ts
i. Do not swear or use language which others may nd oﬀensive or hurtful.
ii. Do not take anyone else's property without permission, or damage anything, which belongs to
another person or the School.
iii. Chewing gum should not be brought into School.
iv. Under no circumstances should any food or drink be taken inside the buildings where it is not
permi ed.
v. Students are not allowed to invite anyone to the School premises without seeking prior
permission from the Principal.
vi.
e use of mobile phones is strictly prohibited by students on campus.
vii. All prohibited items as listed below should not be brought into the School. Failure to comply
with this may result in being asked to leave the School and might involve the police.
viii. Student should never meet and/or communicate with School visitors without permission.

7.3

List of Prohibited Articles and Substances
i.
ii.
iii.
iv.
v.

Chewing Gum (Chewing gum is strictly prohibited in the campus)
Valuable items/jewellery etc.
Expensive/revealing clothes
Mobiles/laptops/tablets/AV devices (iPod without video display is permi ed)
Electrical gadgets like heater, induction plate, iron, immersion rod, ke le, hair dryer, hair
straightener/curler, steamer, hot gel bags etc.
vi. Any food items
vii. Pets
viii. Crackers
ix. Holi Colours
x. Weapons/toys or replica of a weapon or any game of destructive nature
xi. Pornographic material
xii. Medicine other than prescribed by the examining physician
xiii. Tobacco products, alcoholic drinks, drugs, solvents or any kind of narcotic products
xiv. Any other objectionable material as decided by the School from time to time
xv. Whitener/correction pen & Fluid

7.4

Sanctions

Sanction is any disciplinary action carried out in response to poor behaviour, indiscipline or violation of any
rule or policy of the School. e scale of sanction may range from minor disciplinary actions and may go up to
restriction, disciplinary probation, suspension or expulsion from School. e senior staﬀ of the School such as
Class Teacher, House Mother, Head of Department, Dean(s) and Vice Principal may take minor disciplinary
actions or restrictions. Only the Principal, on the recommendation of the School Disciplinary Commi ee, will
take the decision of disciplinary probation, suspension or expulsion. Explained as under:
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ii.

Restriction: e Class Teacher, House Mother, Head of Department, Dean(s), Vice Principal
or the Principal may keep the student under 'Restriction'. e restrictions are determined by type
and length (subject to a maximum of two (02) weeks) by one of the above authorities, depending
upon the act of indiscipline. is may include for example restriction on tuck, outgoing calls,
outings, weekend movies, cultural programmes, socials, representing the School, library facility,
internet facility, access to the music, art or sports departments or any other as decided by the
above. All restrictions on students are logged with and monitored by the Principal/Vice
Principal.

ii. Disciplinary Probation: e student may be kept under disciplinary probation in the School
for a period up to one (1) term. During this period, the School Staﬀ closely monitors her
behaviour and the same may be li ed or extended depending upon her a itude. e parents are
informed about the same.
iii. Suspension: e student is sent home either with the parents or escorted by a member of staﬀ.
e period of suspension may last up to four (4) weeks.
iv. Expulsion: e student is permanently removed from the School Rolls and is sent home. She
shall not be taken back in the School under any circumstances and also not become an Alumni of
the School.
v.

Communication Channel: Complainant > Concerned HOD/House Mother > Concerned
Dean > Vice Principal.

vi. Disciplinary Commi ee: e School Disciplinary Commi ee comprises of:
Ÿ Vice Principal/Dean of Academics – Chairperson
Ÿ Concerned Dean/HOD
Ÿ House Mother
Ÿ Class Teacher
Ÿ School Counsellor
Ÿ Special invitee (if any nominated by the Principal)
Ÿ Chief of Administration & Operations (CAO) – Member Secretary.
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7.4.1 Stages of Sanctions
e School Disciplinary Commi ee investigates the ma er and sends a report with its recommendations to
the Principal.

ISSUE

SANCTION

STAGE 1
Low level disruption to self-learning and education.
For example:
Ÿ communicating in any language other than English
Ÿ irrelevant 'calling out'/talking in lessons
Ÿ preventing others from learning
Ÿ deliberate lack of application over several lessons
Ÿ persistently being late
Ÿ not completing classwork or prep work
Ÿ repeated lack of kit/equipment
Ÿ infringement of the dress code (refer to article 6.12)
Ÿ failure to comply with health & safety rules
Ÿ leaving the room without permission
Ÿ use of derogatory or objectionable remark or gesture
towards staﬀ and/or students
Ÿ arguing with another student/ group of students
Ÿ misusing the Internet facility which has been provided for
personal assignments
Ÿ deliberately misleading others with false
information/statement
Ÿ late reporting to School a er outings/vacations
Ÿ violation of one or more of any rule or policy of the School
Ÿ any other violation and disruption which School
Authorities may decide.

One or more of these possible
sanctions might apply, depending
on the issue:
Ÿ Student is spoken to about the
incident, either by the
teacher/Class Teacher/House
Mother/Head of
Department/Dean(s).
Ÿ She is expected to complete the
work not done in class or for prep.
Ÿ She may be placed on a subject
report and her Class Teacher shall
be informed.
Ÿ Her parents may be contacted by
her Class Teacher or House
Mother.
Ÿ She may be placed in a 'Restriction'
by the School authorities.
Ÿ A wri en log is kept of any issues
occurring and shall be kept in her
le.

STAGE 2
Continuous or serious disruption to
self learning and education and that of others.
For example:
Ÿ stage 1 behaviour has not been resolved
Ÿ ghting
Ÿ threatening other students
Ÿ spreading malicious rumours
Ÿ cheating in examinations
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One or more of these possible
sanctions might apply, depending
on the issue:
Ÿ Student may be asked to leave the
classroom.
Ÿ She may have to see her Class
Teacher, a Dean and the VicePrincipal.
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Ÿ missing lessons

Ÿ She may have to regularly report to

Ÿ arguing/de ance towards a teacher or any other person in
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ
Ÿ

the School.
persistently missing meals
continual disruption of lessons
frequent infringement of the dress code
use of any listed prohibited item
willful damage to or defacing any property of the School or
of any other person
bullying
swearing or verbal abuse towards other students, staﬀ or any
other person in the School
repeated late reporting to School a er outings/vacations
the or a empt of the
visiting out of bound areas of the School
involvement in any indecent act with any person in the
School
violation of one or more of any rule or policy of the School
any other violation and disruption which School
Authorities may decide.

Ÿ
Ÿ
Ÿ

Ÿ

Ÿ

her Class Teacher, House Mother,
Dean(s) or the Vice Principal.
Her length and type of restriction
may be increased.
She may be asked to sign a warning
le er.
She may be put under Disciplinary
Probation for a period as decided
by the Principal and her parents
shall be informed about the same.
She may be suspended from the
School and sent back home for a
period as decided by the Principal.
An incident form is completed and
kept in her le.

STAGE 3
Serious incidents or persistent issues.
For example:
Ÿ stage 2 behaviour not being resolved
Ÿ ghting which in icts injury
Ÿ persistent and serious bullying
Ÿ possession/use of any listed prohibited item
Ÿ deliberate vandalism
Ÿ physical abuse towards other students, staﬀ or any other
person in the School
Ÿ racial incident
Ÿ truanting oﬀ-premises
Ÿ persistent the or a empt of the
Ÿ serious involvement in any indecent act with any person in
the School
Ÿ violation of one or more of any rule or policy of the School
Ÿ any other violation and disruption which School
Authorities may decide.
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One or more of these possible
sanctions might apply, depending
on the issue:
Ÿ Student is spoken to by the Vice
Principal &/or the Principal.
Ÿ She may be asked to sign a nal
warning le er.
Ÿ Her parents may be asked to come
to the School.
Ÿ She may be suspended from
School for a xed period.
Ÿ She may be expelled from the
School permanently and will be
sent back home immediately.
Ÿ
e police may be involved if a
criminal oﬀence has been
commi ed.
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7.4.2 Actions and Consequences
S. No.
1.

Actions
Returning late from
Outings

Procedure
Ÿ HM to keep a

record in Sanction
Card.

2.

Possession of tuck

Ÿ HM to keep a

record in Sanction
Card.

Consequences
Ÿ Late by 30 minutes-will go 1hr late for

next outing
Ÿ Late by an hour- will go 2hrs late for
next outing
Ÿ Late by more than an hour - one outing
cut
Ÿ Returning late by multiple days-students
may be asked to stay back during the
vacation time for a minimum of 5 days
(as per the norm set by Principal/VP
and DOP).
Ÿ Talk time will be stopped for a week

AND
Ÿ Con scated tuck to be donated AND
Ÿ Not allowed to order Canteen tuck for
that week
Ÿ If the oﬀence is repeated, students

will also not be allowed to access their
email for one week.
3.

Cheating in tests /
exams

Ÿ Mail to be sent to

HM and VP/DOP
Ÿ HM to keep a

Ÿ Both the students (the one showing and

the one copying) get zero in the test
/exam

record in Sanction
Card.
4.

Hacking/using ID of
another person

Ÿ Mail to be sent to

HM and VP/DOP

Ÿ Gating for one month.
Ÿ Review by disciplinary commi ee.

Ÿ HM to keep a

record in Sanction
Card.
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S. No.

Actions

5.

Possession of cash /
illegal electronic
gadgets

Procedure
Ÿ Mail to be sent to

HM and VP/DOP
Ÿ HM to keep a

record in Sanction
Card.

Consequences
Ÿ Con scated money will be donated to

the Social Service. Gadgets will be
con scated
Ÿ One outing to be cut AND
Ÿ Talk time will be stopped for a week.
Ÿ If the oﬀence is repeated, action by

disciplinary commi ee
6.

Forgery/cyber
forgery

Ÿ Mail to be sent to

HM and VP/DOP

Ÿ Outbound participation to be cut.
Ÿ Review by disciplinary commi ee.

Ÿ HM to keep a

record in Sanction
Card.
7.

Bullying (isolating,
talking rudely,
physical assaults etc.)

Ÿ Mail to be sent to

Ÿ Outings cut – according to seriousness -

record in Sanction

one or two AND
Ÿ Public Apology
Ÿ Outbound participation to be cut.

Card.

Ÿ Greater misbehavior can cause

HM and VP/DOP
Ÿ HM to keep a

suspension or expulsion a er a
meeting with the disciplinary
commi ee.
8.

Possession of
Banned Substances /
Breaking Bounds

Ÿ Mail to be sent to

Ÿ Expulsion

HM and VP/DOP
Ÿ HM to keep a

record in Sanction
Card.
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7.4.3

Application of Sanctions
i.

ii.

iii.
iv.

v.
vi.

vii.

e Sanctions are de ned for violation of any rule or policy of the School or any act of indiscipline
in the School or outside, during School organized tours, treks, expeditions, participations,
exchange programmes, etc.
Sanctions are de ned a er careful investigation of an issue and a decision formed on the basis of a
School Disciplinary Commi ee, who investigates the ma er and sends a report with their
recommendations to the Principal. e School Disciplinary Commi ee gives opportunity to all
involved to speak or give wri en statements. Parents are also called if the disciplinary commi ee
nds it necessary as part of the investigation process.
e Principal takes the nal decision as to the outcome of the investigation.
e parents are informed of any Suspension or Expulsion from the School. ese may be
authorized only by the Principal or, in her absence, the Vice Principal. Parents may be called to
the School immediately.
Details of any sanction are recorded and kept in the student's le.
e proceedings and minutes of all the investigations by the School Disciplinary Commi ee are
con dential ma ers of the School and are for review and appraisal of the Principal only and are
not disclosed to any person in the School or outside. No outside intervention of any person,
whatsoever, is entertained in all such ma ers.
Corporal punishment at no point is either condoned or administered by any member of staﬀ in
the School.

We hope that the code of conduct in place will mean that we do not have to apply any sanctions. However,
should an issue arise where the School needs to apply sanctions; we operate a scale, which increases in
seriousness from Stage 1 to Stage 3. Stage 3 is reserved for the most serious oﬀences but if sanctions applied in
Stages 1 and 2 do not resolve the problem, Stage 3 is applied.

8.

ANTI-BULLYING POLICY

e School has a zero-tolerance policy on bullying. Every student at Unison World School enjoys equal rights
and access to resources, teaching and learning irrespective of her background, race, religion, region or caste.
e School endeavours to provide a safe and happy environment for every student.

8.1

Aim

e aim of our anti-bullying policy is to make it clear to all members of our community that bullying in any
form is unacceptable, and out of keeping with the ethos of the School. Every individual has the right to be safe
and happy in School and to be protected when feeling vulnerable. We aim to foster tolerance of diﬀerence and
individuality.
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8.2

De nition of Bullying

Bullying is repeated behaviour which makes other people feel uncomfortable or threatened whether this is
intended or not. It is abuse of power over a period of time and bullying of any sort is viewed as the most serious
oﬀence against the community of the School and its rules. Bullying may include behaviour, which uses modern
forms of electronic communication, generally referred to as cyber-bullying.
ere are diﬀerent sorts of bullying, but the three main types are:
i. Physical: hi ing, kicking, taking or hiding belongings
ii. Verbal: name calling, teasing, insulting, writing unkind notes
iii. Emotional: being unfriendly, excluding, tormenting, spreading rumours, commenting on looks
Verbal and emotional bullying may be manifested through the use of modern technology as well as, or instead
of, usual forms of communication. Bullying may include bullying on the grounds of race, religion, culture,
gender or homophobia.

8.3

Dealing with Bullying
i.

Prevention

We try not to wait for an incident to occur but work constantly and sensitively to prevent bullying
from occurring. e School staﬀ employs strategies to prevent bullying from occurring in the rst
place by proactively gathering intelligence about issues between students which might provoke
con ict. is involves talking to students during Class Teacher meetings, in morning assembly,
through counselling, in Boarding House etc.
All colleagues involved in the pastoral care of a student, work closely with the concerned teachers and
the School counsellor in preventing and resolving any issue.
ii. Intervention
e School also applies disciplinary measures to students who bully in order to show that their
behavior is wrong. Disciplinary measures are applied fairly, consistently and reasonably taking
account of any special educational needs or disabilities that the students may have and taking into
account the needs of vulnerable students.
However, at the same time, an a empt is made to counsel the student on the consequences of bullying.
If an individual has been a spectator to an incident of bullying, she is responsible for reporting the same as
legally it amounts to abetment of the oﬀence.
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9.

PARENTS' CODE OF CONDUCT

9.1

Visiting Rules
i.

Parents are expected to visit the School, only on speci ed dates and time as mentioned in the
Annual School Calendar. No Parent/Guardian is permi ed to visit the School to meet their ward
or the School authorities on non-visiting dates, without a prior wri en appointment from the
School.
ii. Night-outs are allowed only on speci ed dates. Students leaving the campus are only allowed to
go out with authorized person having an appropriate Identity Card issued by the School.
iii. It is mandatory for the parents/legal guardian to bring the Identity Card issued by the School and
also Aadhar Card/a Photo Identity Card issued by the Government Authority. For duplicate ID
Card, a wri en request must be sent to Admission Department. A new card is issued within 7 days
of request on a chargeable basis.
iv. Unauthorized guardians, relatives or friends are not permi ed to visit a student.
v. No staﬀ member is permi ed to be the local/authorized guardian of the student.
vi. On arrival at the School, visitors must introduce themselves to the Security personnels on duty
and register their entry and departure to and from the School campus with Security oﬃce near
the main gate. ey should then proceed to the staﬀ member on duty at the Front Desk.
vii. Parents should park their vehicles only at the designated place as indicated by the Security
personnel and drivers/private security personnels/a endants should wait outside the School
gate and are not allowed to enter the School campus under any circumstances.
viii. Mobile phones should not be given to their wards.
ix. Parents are not permi ed to carry any sort of arms/weapons during their visit to the School
campus.
x. Parents are not permi ed to use any tobacco product on the School campus. ey are not
permi ed to enter the School if found under the in uence of alcohol.
xi. Parents or visitors are not allowed to visit student dormitories, without prior permission.
xii. Parents or guardians of the students are not permi ed to visit the residences of any staﬀ member
of the School whether in-campus or outside.
xiii. Entry of male members is strictly restricted in students' Boarding House.
xiv. Gi s, tips or favours of any kind, to School staﬀ are strictly prohibited and staﬀ does not accept it.
xv. Parents should not invite any staﬀ member of the School to their residence or entertain them in
any form.
xvi. Parents are expected to respect the staﬀ and other students of the School. ey should always be
polite and courteous. ey should not exercise their power, position, rank or in uence.
If the parent/authorized guardian of a student violates any code of conduct as mentioned above or shows
indecent conduct, which is not generally expected from a parent, they are immediately asked to leave/not
permi ed to enter the School campus.
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9.2

Outings
ii.

Students are permi ed Night Out followed by PTM as scheduled in the School's Annual
Calendar.
ii.
e timing for day outings on scheduled Sundays is between 09:00 a.m. to 06:00 p.m.
iii. Students returning late to School more than 15 minutes later than the appointed time may be
deprived of one or more of their remaining outings by their House Mother. Parents should
understand that it is therefore be er to return early to School and spend the remaining time on
campus with your daughter rather than being late and arriving at the last minute.
iv.
e School reserves the right to grant or refuse permission for outings, based on a student's
performance and behaviour or Sanctions applied to her. Parents should con rm with their wards
whether they are likely to be granted permission for an outing before se ing out for Dehradun.
v. Students proceeding on such outings must be neatly dressed in the School's designated outing
uniform and must not wear make-up or jewellery while on such outings.
vi. While in town, they must remember that they are to consider themselves ambassadors of the
School and conduct themselves accordingly.
vii. Day outings might get curtailed owing to a busy School schedule in a particular month.

9.3

Annual Calendar
ii.

e Annual Calendar a ached as Annexure 2 is issued at the beginning of each academic year. It
carries details of most of the events scheduled to take place during the year.
ii. Schools are dynamic institutions, changes and additions will happen, so please update your
calendar as soon as new information reaches you.
iii.
e Annual Calendar is also available on the School website.

9.4

Complaints Procedure

It is the School's procedure for handling concerns or complaints regarding pastoral care, safety, educational
issues or other ma ers aﬀecting the School, as amended from time to time for legal or other substantive reasons
or in order to assist the proper administration of the School.
A parent may express his/her concern/s, verbally or in writing, to the House Mother. e House Mother will
immediately address it by taking it to the concerned department or competent authority for redressal.

10.

FEE & DEPOSIT POLICY

10.1

General Rules
i.
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All payments made under the head 'Fee' are non-refundable under any circumstances, except as
per terms and conditions mentioned in the Withdrawal Policy of the School. All payments made
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ii.

iii.

iv.
v.

vi.
vii.

10.2

under the head 'Deposit' are refundable as per rules of the School and a er recovery of all dues
payable in the student's account.
All ma ers related to fee/deposits are prerogative of Unison World School and may be
revised/altered by the School without any prior notice. Applicability of all such changes shall be
binding on all the parents.
All fee/deposits are payable in INR and through the modes as mentioned in the 'Schedule of Fee'.
Cash/Cheque payments are not accepted under any circumstances. e total amount credited in
the School bank account will only be treated as received amount against fee/deposit. Any
transfer/bank charges will be borne by the parents.
All the Students will pay the fee & deposits in INR as per the 'Schedule of Fee'.
e School reserves the right to review the fee and deposits periodically and increase the same up
to 15% every academic year, which shall be applicable to all the students. In case of any change in
Government Policy/Taxes or any other cause, which was not foreseen by the School authorities
at the start of the academic year, due to which the cost of running the School services gets
increased substantially, the School reserves the right to review the fee and deposits in between
the academic year also.
e interpretation of the whole or any part of this policy shall be as de ned by the Principal,
Unison World School and shall not be subject to question.
Any dispute arising out of or in connection with this policy is subject to the exclusive jurisdiction
of the Courts of Dehradun only.

Fee & Deposit Details

Following fees and deposits are payable at the time of admission/while the student is studying at Unison
World School:
10.2.1 Registration Fee (Non-Refundable)
i.

It is compulsory and is to be deposited along with the application for Registration to the
admission process of the School.
ii. Registrations are accepted for Grade VI and against the vacancy or likely withdrawals in other
Grades. No registration is accepted for Grade X and Grade XII.
iii.
e submission of 'Application for Registration' form and/or Registration fee does not guarantee
admission.
iv.
e Registration fee is non-refundable, non-adjustable and shall not be carried forward to next
academic year, under any circumstances.
10.2.2 Admission Fee (Non-Refundable)
i.
ii.
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It is payable once the provisional admission oﬀer is given by the School.
e admission fee is non-refundable and non-adjustable under any circumstances.
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10.2.3 Joining Kit Fee (Non-Refundable)
i.
ii.

Joining Kit fee will be charged at the time of admission to provide School uniform and bedding
linen set, once at the time of joining. e list of items provided is a ached at Annexure 1A.
erea er all expenses incurred on the student shall be billed to the student's imprest deposit
account.

10.2.4 School Fee (Non-Refundable)
i.

e School fee can be paid for one academic year either as per 'Annual Payment Plan' or it can be
paid in two installments as per 'Term Payment Plan'.
ii.
e School fee covers the tuition, co-curricular, boarding and lodging, routine medical care, and
related expenses for one academic year only.
iii.
e School fee does not cover expenses such as books and stationery, School publications,
student hub expenses, special events and occasions, house feasts, pocket money, postage,
telephone, picnics, exam fees, bank charges, clothing, toiletries, student insurance, vaccinations,
expenses incurred on specialist medical referrals/treatment, transport, hospitalization
expenses, tours & treks, journey expenses, exchange programmes, external participations,
specialist classes, replenishment of School dress or any equipment/kit etc.
iv. Students opting for 'Annual Payment Plan' should pay the fee by 28th February every year.
v. Existing students opting for 'Term Payment Plan' should pay the fee by 28th February every year
for the 1st term and by 31st August for the 2nd term every year.
vi. Students opting for International Curriculum (IGCSE/A Level) are charged an extra fee per
annum, along with 1st term School Fee.
10.2.5 Security Deposit (Non-Interest Bearing)
i.
ii.
iii.
iv.
v.

It is charged as per the 'Schedule of Fee' applicable at the time of admission.
It is refundable without any interest, on demand, once the student nally leaves the School.
Any arrears in the account of the student are adjusted from the security deposit.
It is non-transferable/non-adjustable to any siblings account or any other student account.
It is refunded to parent/legal guardian in INR only, a er the completion of the annual audit i.e.
a er 31st October of the consecutive year.
vi. No mid-year application for security deposit refund is entertained under any circumstances.
vii. Foreign National Students are refunded the Security deposit or any other amount (if payable) in
INR only, as per the equivalent amount received a er conversion in INR at the time of
admission.
10.2.6. Sibling Rebate
A second child of the same parent is eligible for a 10% rebate in the School fee only. is rebate is withdrawn
upon one of the sisters passing out/withdrawn from the School. e rebate is admissible for maximum one real
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sister. Application for this rebate should be addressed to the Principal of the School and her decision in this
regard is nal and binding.
e third real sister or triplets (as the case may be) who will be eligible to a 5% rebate in the School fees. In case
one of the three siblings graduates or leaves the School, only one concession of 10% would be applicable to the
other two siblings.
In view of the above, the third child of the same parent to be eligible for 5% rebate in the School fee only, when
all three daughters are studying in the School at same time.
10.2.7 Imprest Deposit (To be replenished at the end of each term or as and when demanded)
i.

Imprest Deposit is meant to be paid along with the School fee or as and when demanded. It covers
personal expenses such as books and stationery, School publications, student hub expenses,
special events and occasions, house feasts, pocket money, postage, telephone, picnics, exam fees,
bank charges, clothing, toiletries, student insurance, vaccinations, expenses incurred on
specialist medical referrals/treatment, transport, hospitalization expenses, tours & trek, journey
expenses, exchange programmes, external participations, specialist classes, replenishment of
School dress or any equipment/kit etc.
ii.
e School incurs considerable cost to make arrangements for the services as mentioned above
and to cover the administrative expenses, the School charges 15% administrative fee on the actual
cost of the service/items.
iii.
e School sends the details of the supplemental charges from the Imprest deposit account at the
end of each term. In case of a shortfall during the Term time, a separate bill is raised and
demanded.
iv. Replenishment of the shortfall in the Imprest deposit account should be made by the parents
within 15 days upon demand raised by the School.
v. If replenishment is not made in time, it is treated as violation of School Rules & Policies and
services to the student are suspended.
vi. A minimum balance of `10,000 is to be maintained in the imprest deposit account at any given
point of time during the year.

10.3

Other Charges

10.3.1. Late Fee Charges
ii. In the event of School fee and deposits not being deposited by the due date, a grace period of
15 days is given. However, a er the due date, the School charges an interest of 15% p.a. on the
outstanding dues.
ii. If the School fee is not paid even a er the grace period, the student is not allowed to take her
term/annual examination and no internal examination result, reports, transfer certi cate or
recommendation to future School and College are issued to students/parents.
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iii.

e students shall be removed from the School's record a er the grace period and all dues shall
be recovered from their security deposit. erea er, the student shall have no claim over the seat
and regre ably, she may be sent home.

10.3.2. Bank Charges
i.

All bank charges pertaining to inward/outward remi ance of School fee, if any, is debited to the
student's account.

ii.

In the event of bank demand dra /pay order being dishonoured, a sum of `1,000 against
administrative charges of the School besides the bank charges, is debited to the student's
account.

11.

WITHD

WAL POLICY

11.1

New Students
ii.

If the student is withdrawn or does not join before the beginning of the academic year i.e.
1st April, Registration and Admission fee is forfeited in favour of the School and balance is
refunded. Joining kit fee is refunded proportionately depending upon the services/items
availed.
ii. If the student joins the School and is withdrawn before 30th April, a per day fee for the duration
of her stay and three months extra fee is charged/forfeited in the favour of the School and
balance is refunded. Registration fee, Admission fee and Joining kit fee is not refunded in this
case.
iii. If the student is withdrawn a er 30th April, (irrespective of her date of joining, i.e. before or a er
30th April), the whole year fee is charged/forfeited in favour of the School.
iv.
e withdrawal form in the prescribed format (available on the School website/admission
oﬃce/admission booklet) should be lled only by the parent and be submi ed in the Admission
oﬃce only. e receiving date at School of original copy of duly lled and signed withdrawal
form, is treated as nal date of withdrawal. No verbal/telephonic/e-mail intimation is
entertained.
iv.
e decision of the Principal in this respect is nal and binding and not open to questions under
any circumstances whatsoever.

11.2

Existing Students
ii. Before withdrawing, it is mandatory to give as long a notice as possible, with a minimum of three
months in writing (only on the prescribed format available on the School Website/Admission
Oﬃce/Admission Booklet) prior to the end of the academic year i.e. latest by 31st December.
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ii. If the withdrawal notice is given a er 31st December, three months fees (of the following
academic year) is charged extra.
iii. In case of withdrawal any time a er the commencement of the academic year i.e. 1st April, the
fees for full year is charged/forfeited in favour of the School.
iv. School Leaving certi cate (Transfer Certi cate) is issued only a er clearance of dues and
payment of amount(s) in favour of the School.
v.
e withdrawal form in the prescribed format (available on the School website/admission
oﬃce/admission booklet) should be lled only by the parent and submi ed in the admission
oﬃce only. e receiving date at School of original copy of duly lled and signed withdrawal
form, is treated as nal date of withdrawal. No verbal/telephonic/e-mail intimation is
entertained.
vi.
e decision of the Principal in this respect is nal and binding and not open to questions under
any circumstances whatsoever.

12.

PARENTS' CONT

CT TERMS AND CONDITIONS OF ACCEPTANCE

A Parents' Contract on a ` 10 stamp paper, as per the format in the 'Admission Booklet', is to be submi ed by
the parent to the Principal, Unison World School. Submission of this stands as an acknowledgment and a
guarantee by the parent that they have read, understood and accepted all the Terms and Conditions of this
document and they shall always abide by all the Terms and Conditions as laid down in this document or as
amended and informed to them from time to time.

13.

JURISDICTION

All disputes arising out of or in connection with the interpretation of the rules & policies are subject to
exclusive jurisdiction of the Courts of Dehradun only.

14.

GENE
i.

ii.
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L DISCLAIMER

e School Management reserves the right to amend the Rules and Policies mentioned in this
document, without any prior notice and all such amendments shall be applicable to all the
students and their parents.
Notwithstanding anything contained in this document, the interpretation of the Principal
regarding any Rule and Policy, is nal and binding.
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15.

CONTACT DETAILS

S. No.

E-mail

Oﬃce

Phone

1.

Front Oﬃce

-

0135 - 7113000

2.

School Oﬃce

school.oﬃce@uws.edu.in

-

3.

Principal Oﬃce

principal.oﬃce@uws.edu.in

*

4.

Vice Principal Oﬃce

vp.oﬃce@uws.edu.in

*

5.

Chief of Administration & Operations

cao@uws.edu.in

*

6.

Admission Oﬃce

admissions@uws.edu.in

*

7.

Dean Academics

dean.academics@uws.edu.in

*

8.

Dean Pastoral Care

dean.pastoral@uws.edu.in

*

9.

Dean Activities

dean.activities@uws.edu.in

*

10.

Head of Senior School

head.ss@uws.edu.in

*

11.

Head of Upper School

head.us@uws.edu.in

*

12.

Head of Lower School

head.ls@uws.edu.in

*

13.

Head International Curriculum

caie@uws.edu.in

*

14.

Resident Medical Oﬃcer

rmo@uws.edu.in

*

15.

School Counsellor

counselor@uws.edu.in

*

16.

Professional Guidance Centre

pgc@uws.edu.in

*

17.

Boarding House - Walnut

walnut@uws.edu.in

0135 - 7113110**

18.

Boarding House - Maple

maple@uws.edu.in

0135 - 7113115**

19.

Boarding House - Rosewood

rosewood@uws.edu.in

0135 - 7113120**

20.

Boarding House - Oakwood

oakwood@uws.edu.in

0135 - 7113125**

Ÿ To contact these oﬃcials, kindly contact the Front Oﬃce.
Ÿ

e preferred mode of communication is via email. Only incase of emergency you may contact the House
Mother on the above numbers.
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Annexure A – DAILY SCHEDULE
(Monday to Saturday)
Academic Session 2022-23
Time

Activity

6:00 a.m.
6:00 a.m.
6:20 a.m.
7:00 a.m.
7:30 a.m.
8:00 a.m.
9:25 a.m.
9:45 a.m.
11:10 a.m.
11:30 a.m.
12:55 p.m.
1:45 p.m.
3:10 p.m.

Rising Time
Ge ing Ready for Morning Fitness/ Sports
Morning Fitness/ Sports
Ge ing ready for School
Breakfast
Lesson Time
Class Tutor Time
Lesson Time
Fruit Break
Lesson Time
Lunch
Lesson Time
Lower School Swimming Session/ Upper & Senior School Self-Defense Session/
Extras/Clubs & Societies/Activities/ Career Counseling
Water/Refreshment
Upper & Senior School Sports/ Inter House Matches
Lower School Rest & Change in Sports Kit
Lower School Sports/ Inter House Matches
Upper & Senior School Shower & Change/Milk & Cookies
Upper & Senior School Supervised Prep
Lower School Shower & Change / Milk & Cookies
Lower School Supervised Prep
Dinner
Free Time/Brush and Change/Book Reading/ Self Study
Lower School Lights Out
Upper & Senior School Lights Out

3:50 p.m.
4:00 p.m.
4:00 p.m.
5:00 p.m.
5:00 p.m.
5:30 p.m.
6:00 p.m.
6:30 p.m.
7:30 p.m.
8:00 p.m.
9:00 p.m.
9:30 p.m.
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Annexure A1 – DAILY SCHEDULE
(Sunday)
Academic Session 2022-23
Time

Activity

7:00 a.m.
7:00 a.m.
8:00 a.m.
9:00 a.m.
1:00 p.m.
2:30 p.m.
5:00 p.m.
5:30 p.m.
7:00 p.m.
7:45 p.m.

Rising Time
Ge ing Ready
Breakfast
Free Time/ Outings/ Activities/ Sports/ Swimming/ Inter House Matches
Lunch
Movie - MPH
Evening Tea
Self-Study
Dinner
Lower School Free Time/Brush and Change/Book Reading
Upper & Senior School Self Study
Lower School Lights Out
Upper & Senior School Lights Out

9:00 p.m.
9:30 p.m.

SCHOOL HANDBOOK

49

ORDERING UNIFORM AND EQUIPMENT ONLINE
Our uniform supplier Kay Bees oﬀers a comprehensive online ordering service, and it is anticipated that most
parents will wish to use this. To place an order, you will need to enter some simple sizing information and then
select the uniform required. e link to the portal shall be shared separately.

Annexure 1 A – SCHOOL UNIFORM AND BED LINEN
S. No.
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

Articles
Skirt
Half Sleeves Shirt
Full Sleeves Shirt
Blazer
Half Sleeves V Neck Pullover
Full Sleeves V Neck Pullover
Mid Length Socks
Tie
School Sports T-Shirt
School Sports Divided Skirt
Sports House T- Shirt
Sports House Divided Skirt
Sport Socks
Salwar Kameez (For Summer Outing)
Dupa a
Outing Socks
Swimming Wet Bag
Net Bag (White)
Duvet Bag
Laundry Bag (Brown & Cream)
Trouser
Round Neck Sweatshirt (for Winter outings)
Tracksuit Upper
Tracksuit Lower
Quilt, Pillow, Cushion
Quilt Cover
Bed Covers, Pillow & Cushion Covers
Bed Sheets
Sheets for light covering
ID Card and Badge

No of Articles
3 pcs.
3 pcs.
3 pcs.
1 pc.
1 pc.
1 pc.
4 pcs.
1 pc.
3 pcs.
3 pcs.
2 pcs.
2 pcs.
4 pairs
1 pc.
1 pc.
1 pair
1 pc.
1 pc.
1 pc.
2 pcs.
3 pcs.
1 pc.
1 pc.
1 pc.
1 each
1 pc.
2 each
2 pcs.
2 pcs.
1 pc. each

Note
• All articles are to be duly tagged.
• Uniform and Bed Linen are replenished each year on the recommendation of House Mother/Matron.
• Additional uniform items are also available in Store for purchase any time during the year.
Abbreviations
Piece (Pc.), Pieces (Pcs.).
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Annexure 1B – PERSONAL BELONGINGS
S. No.

Articles

1.

White Co on Vest and Bras as required
including Sports Bra
Co on Panties
Bathroom Slippers
Face Towels
Bath Towels
Handkerchiefs
Small Water Bo le (insulated with strap)
Swimming Goggles and ear plugs
Bathrobe (Towel Cloth)
Caprees/ Trousers/ Jeans/
Longshorts (Casual wear) *
T-shirts/ Polo's/ Tops
(sleeveless and short tops not permi ed) *
Black School Shoes (Liberty/ Bata)
Floaters - Black
Non-marking Sport Shoes (for indoor sports)
Sport Shoes (for outdoor sports)
Sport Shoes for speci c game chosen (Optional)
Shin Guards for chosen sport (Hockey/Football)
Blanket thin (single)
Pullover/ Warm top (Full sleeves)
Cycling Shorts (Black colour)
Night Suit
Black Hair tie Bands
Black hair pins - Tic-Tac Casual Socks
Shoe Shiner
Dress Hangers (Wooden)
Black Permanent Marker Pen ( in Point)
Suitcase/ A ache size maximum 30" (with castors)
Backpack for tours/ trek
Jacket/ Overcoat

2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
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Tagging/Marking

Suggested
Qty.

Tagging
Tagging
Marking
Tagging
Tagging
Tagging
Marking
Tagging
Tagging

6 pcs.
12 pcs.
1 pair
3 pcs.
3 pcs.
12 pcs.
1 pc.
1 set
1 pc.

Tagging

3 pcs.

Tagging
Marking
Marking
Marking
Marking
Marking
Marking
Tagging
Tagging
Tagging
Tagging
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Tagging

3 pcs.
1 pair
1 pair
1 pair
1 pair
1 pair
1 pair
1 pc.
1pc.
3 pcs.
3 sets
6 pcs.
12 pcs.
6 pairs
1 pc.
1 dozen
1 pc.
1 pc.
1 pc.
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S. No.

Articles

Tagging/Marking

31.
32.
33.
34.

Swimming Cap
Swimming Costume
For those who wear glasses: One extra pair
Toiletry Kit
i. Toothpaste
ii. Toothbrush
iii. Shower/Bath Gels
iv. Loofah
v. Shower Caps
vi. Body Perfume/Deodorant
vii. Shampoo (1 Anti-Dandruﬀ + 1 Regular)
viii. Sanitary Towels
ix. Fine Tooth Comb (Lice Comb)
x. Comb/Hairbrush
xi. Body Lotion
xii. Hand Sanitizer
xiii. Face Cream/Moisturizer
xiv. Nail Cu er

Tagging
Tagging
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking
Marking

Suggested
Qty.
1 pc.
1 pc.
1 pair
1 pc.
1 pc.
1 pc.
1 pc.
4 pcs.
1 pc.
1 pc. each
2 packets
1 pc.
1 pc.
1 pc.
1 pc.
1 pc.
1 pc.

* Revealing clothes not permi ed
Note
• School will provide tags for tagging (Admission Number).
• Marking should be done by a permanent marker.
• All above items are available for replenishment on chargeable basis.
Abbreviations
Piece (Pc.), Pieces (Pcs.).
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Annexure 2

ANNUAL CALENDAR 2022-23
APRIL 2022
DATE

DAY

EVENT

TIME

1 Apr

FRI

Pastoral Care Meeting

3:00 – 4.00 p.m.

2 Apr

SAT

3 Apr

SUN

16th Parent Orientation for New Parents
Induction for New Students
Chaplinesque 2022 – Film Carnival In House Year Four Commences

WEEK 1
4 Apr

MON

New Academic Session 2022-23 Commences for Whole School
Academic Council Meeting
House Meeting

5 Apr

TUE

Introduction of Sports/Clubs/Societies

3:00 – 4.00 p.m.

Wall Magazine Topics Announced

4:30 – 5:30 p.m.

Mess Commi ee Meeting

3:00 – 4:00 p.m.

Annual Health Check-Up 1 Commences
6 Apr

WED

I.H. Cross Country– Sub Junior (VI & VII)

7 Apr

THU

I.H. Cross Country– Junior (VIII & IX)

8 Apr

FRI

I.H. Cross Country– Senior (X, XI & XII)
Annual Health Check-Up 1 Commences

9 Apr

SAT

Chaplinesque 2022 – Film Carnival In House Year Four Concludes
I.H. Film Poster Competition
I.H. Filmmaking Competition
I.H. Be Your Favorite Character Competition
I.H. Film Spoof Competition

10 Apr

SUN

I.H. Swimming

WEEK 2
11 Apr

MON

I.H. UW SMUN

12 Apr

TUE

I.H. UW SMUN

13 Apr

WED

I.H. Yoga (Juniors and Seniors)

ACADEMICS

SCHOOL HANDBOOK

CO-CURRICULAR
ACTIVITIES

SPORTS

PARENTS INVITED

53

14 Apr

THU

Storyteller – I.H. Tell A Story Competition
Storyteller – I.H. Puppet Show
Storyteller – I.H. Visual Story Competition
Storyteller – I.H. Musical Story Competition

15 Apr

FRI

Formative Assessment Class Test (VI to X & XII) Commences
World Art Day Celebration
Oldies Night
Students leave with parents for 2 Nights Out

16 Apr

SAT

6:00 p.m. onwards

I.H. Indian Classical Vocals
I.H. Tabla & Bol Padhant
I.H. International Folk-Dance Competition

17 Apr

SUN

Library Commi ee Meeting

3:00 – 4:00 p.m.

Students return from 2 Nights Out

6:00 p.m.

WEEK 3
18 Apr MON
19 Apr TUE
20 Apr WED

I.H. Skating (Juniors)

21 Apr THU
22 Apr FRI
23 Apr SAT

Fortuner – I.H. Entrepreneurship Competition
I.H. Hindi Debate Competition (SS)
I.H. Digital Poster Making Competition (LS)
I.H. Presentation Competition (US & SS)
I.H. Football and Tennis League

24 Apr SUN

I.H. Football and Tennis League
Oakwood Boarding House Eve

WEEK 4
25 Apr MON
26 Apr TUE
27 Apr WED

I.H. Skating (Seniors)
Departments Meeting

3:00 – 4.00 p.m.

28 Apr THU

Prefectorial Body and Class Rep. Meeting

3:00 – 4.00 p.m.

29 Apr FRI

I.H. English Declamation Competition (SS)
Sports and Life Skills Meeting
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30 Apr SAT

Physical Fitness Test Term-I Begins
Staﬀ Meeting

3:00 – 4.00 p.m.

I.H. Basketball and Hockey League

MAY 2022
1 May

SUN

Pastoral Care Meeting

3:00 – 4.00 p.m.

I.H. Basketball and Hockey League

WEEK 5
2 May
3 May

MON
TUE

Academic Council Meeting (HoDs)

3:00 – 4.00 p.m.

House Meeting

3:00 – 4.00 p.m.

Eid-ul-Fitr Holiday
Administrative Oﬃce Closed
Students Leave for Day Outing (Restricted) with Parents

4 May

WED

I.H. Volleyball (League Match-I)
Mess Commi ee Meeting

5 May

THU

6 May

FRI

9:00 a.m. – 6:00 p.m.
2:00 – 4.00 p.m.

I.H. English Recitation Competition
I.H. MFL Quiz/Recitation

7 May

SAT

Tagore Birth Anniversary Celebration
I.H. Tagore Song, Guitar Duet
I.H. Semi Classical Dance Competition
I.H. Scribble Competition
I.H. Sculpture Competition
I.H. Cra Competition
I.H. Football and Tennis League

8 May

SUN

Self-Care/Grooming/Research
Inter House Competition Preparation/Leisure Time/
Community Service/Publication Work
I.H. Football and Tennis League

WEEK 6
9 May

MON

10 May TUE
11 May WED

I.H. Volleyball (League Match-II)
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12 May THU
13 May FRI

I.H. (English) Dramatics Competition 2022

14 May SAT

Fresher's Night
I.H. Basketball and Hockey League

15 May SUN

Self-Care/Grooming/Research/
I.H. Competition Preparation/Leisure Time/
Community Service/Publication Work
I.H. Basketball & Hockey League

WEEK 7
16 May MON
17 May TUE
18 May WED

I.H. Volleyball (League Match-III)

19 May THU
20 May FRI
21 May SAT

Formative Assessment Class Test (VI to X & XII) Concludes
Physical Fitness Test Term-I Ends

22 May SUN

Students Leave for Summer Vacation with Parents/
School Parties

23 May MON

5:00 a.m. onwards

SUMMER VACATION COMMENCES

24 May TUE
25 May WED
26 May THU
27 May FRI
28 May SAT

Academic Staﬀ Leave a er School Hours

29 May SUN
30 May MON
31 May TUE

Administrative Vacational Staﬀ (Hostel & Mess) Leave a er School Hours

JULY 2022
1 Jul

FRI

2 Jul

SAT

3 Jul

SUN

4 Jul

MON

5 Jul

TUE
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6 Jul

WED

7 Jul

THU

8 Jul

FRI

9 Jul

SAT

10 Jul

SUN

11 Jul

MON

12 Jul

TUE

13 Jul

WED

14 Jul

THU

15 Jul

FRI

16 Jul

SAT

Administrative Vacational Staﬀ (Hostel & Mess) Report

8:00 a.m.

Academic Staﬀ Report

8:00 a.m.

SUMMER VACATION ENDS
Students Return from Summer Vacation with Parents/
School Parties

17 Jul

6:00 p.m.

SUN

WEEK 8
18 Jul

MON

School Resumes a er Summer Vacation
Unit Test-I CISCE Commences
First Assessment CAIE Commences

19 Jul

TUE

20 Jul

WED

21 Jul

THU

22 Jul

FRI

23 Jul

SAT

Unit Test-I CISCE Concludes
First Assessment CAIE Concludes

24 Jul

SUN

House Meeting and Primary Nomination for 16th Prefectorial Body

WEEK 9
25 Jul

MON

26 Jul

TUE

Secondary Nomination for 16th Prefectorial Body

27 Jul

WED

Speech by Nominated Candidates followed by Elections

28 Jul

THU

29 Jul

FRI

I.H. Digital Storytelling Competition (LS)
I.H. Web Designing Competition (US)
I.H. Math Quiz Competition

30 Jul

SAT

I.H. Assembly Hindi Choir
I.H. English Choir, Drums Solo
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31 Jul

SUN

Rosewood Boarding House Eve

AUGUST 2022
WEEK 10
1 Aug

MON

Investiture Ceremony
Digital Innovation Week Commences
Academic Council Meeting (HoDs)

3:00 - 4.00 p.m.

House Meeting

3:00 - 4.00 p.m

Pastoral Care Meeting

6:00 - 7:00 p.m.
3:00 - 4.00 p.m.

2 Aug

TUE

Mess Commi ee Meeting

3 Aug

WED

I.H. Aquathlon Competition (Juniors)

4 Aug

THU

5 Aug

FRI

I.H. English Debate Competition (SS, US, LS)

6 Aug

SAT

Digital Innovation Week Concludes
I.H. Hindi Natak Competition (LS, US, SS)
I.H. Football and Tennis League

7 Aug

SUN

I.H. Football and Tennis League
Independence Day Parade Shortlisting

WEEK 11
8 Aug

MON

9 Aug

TUE

10 Aug WED

I.H. Aquathlon Competition (Seniors)

11 Aug THU

Raksha Bandhan Celebration – Holiday
Administrative Oﬃce Closed
Students leave for Day Outing with Parents

12 Aug FRI

9:00 a.m. - 6:00 p.m.

I.H. Digital Art Competition
I.H. Madhubani Competition

13 Aug SAT

I.H. Mathematics Quiz (US, SS & CAIE)
I.H. Ceramic Po ery Competition
I.H. Textile Competition
Independence Day Parade Run

14 Aug SUN

Independence Day Parade Dress Rehearsal
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WEEK 12
15 Aug MON

Independence Day Celebration-Holiday
Administrative Oﬃce Closed
I.H. Patriotic Singing, Keyboard Solo
Indian Folk-Dance Competition
I.H. March Past-II

16 Aug TUE

I.H. Erudite - Events Commences

17 Aug WED

I.H. Table Tennis Competition (League Matches Round –I, II & III)

18 Aug THU
19 Aug FRI

World Photography Day
Janmashtami Celebration - Holiday
Administrative Oﬃce Closed
I.H. Bhajan Competition

20 Aug SAT

Library Commi ee Meeting

3:00 - 4.00 p.m.

I.H. Basketball and Hockey League
21 Aug SUN

I.H. Basketball and Hockey League
Self-Care/Grooming/Research
Inter House Competition Preparation/Leisure Time/
Community Service/Publication Work

WEEK 13
22 Aug MON

Social Science Week Commences

23 Aug TUE
24 Aug WED

I.H. Shooting Competition (Juniors & Seniors)
Departments Meeting

3:00 - 4.00 p.m.

25 Aug THU

Prefectorial Body and Class Rep. Meeting

3:00 - 4.00 p.m.

26 Aug FRI

Sports and Life Skills Meeting
Students Leave for Two Nights Out with Parents

27 Aug SAT

6:00 p.m.

Social Science Week concludes
I.H. Hindi Extempore Competition (US)

28 Aug SUN

Students Return from 2 Nights Out

6:00 p.m.

WEEK 14
29 Aug MON
30 Aug TUE

I.H. Erudite - Events Concludes
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31 Aug WED

Spectrum 2022 – All India Inter School Art & Cra Competition - 9th Edition
Staﬀ Meeting

3:00 - 4.00 p.m.

LAST DAY TO DEPOSIT THE SCHOOL FEES (TERM-II)

SEPTEMBER 2022
1 Sep

THU

2 Sep

FRI

3 Sep

SAT

Pastoral Care Meeting

3:00 - 4.00 p.m.

I.H. Semi Classical Vocal
I.H. Classical Dance
I.H. Western Dance
Teacher's Conclave
I.H. Football & Tennis League

4 Sep

SUN

I.H. Football & Tennis League
Walnut Boarding House Eve

WEEK 15
5 Sep

MON

Teacher's Day Celebration
Academic Council Meeting (HoDs)

3:00 - 4.00 p.m.

House Meeting

3:00 - 4.00 p.m.
3:00 - 4.00 p.m.

6 Sep

TUE

Mess Commi ee Meeting

7 Sep

WED

I.H. Squash Competition (Juniors & Seniors)

8 Sep

THU

9 Sep

FRI

10 Sep SAT

Harmony – Inter School Performing Arts Competition 2022
I.H. Basketball and Hockey League

11 Sep SUN

I.H. Basketball and Hockey League

WEEK 16
12 Sep MON
13 Sep TUE
14 Sep WED

Hindi Diwas (I.H. Slogan Writing Competition)
I.H. Doha Recitation Competition (LS)

15 Sep THU

Inter School Shri Naveen Agarwal Ji Memorial Debate 2022

16 Sep FRI
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17 Sep SAT

Library Commi ee Meeting

18 Sep SUN

Supervised Prep

3:00 - 4.00 p.m.

WEEK 17
19 Sep MON

Half Yearly Examination CISCE (VI to XII) Commences
Second Assessment CAIE Commences

20 Sep TUE
21 Sep WED
22 Sep THU

Birth Anniversary of Late Shri Naveen Agarwal Ji
(Founder Chairman UWS)

23 Sep FRI
24 Sep SAT
25 Sep SUN

Supervised Prep

WEEK 18
26 Sep MON
27 Sep TUE
28 Sep WED

Department Meetings

3:00 - 4.00 p.m.

29 Sep THU

Prefectorial Body and Class Rep. Meeting

3:00 - 4.00 p.m.

30 Sep FRI

Staﬀ Meeting

3:00 - 4.00 p.m.

Sports and Life Skills Meeting

6:00 - 7:00 p.m.

OCTOBER 2022
1 Oct

SAT

Half Yearly Examination CISCE (VI to XII) Concludes
Second Assessment CAIE Concludes
I.H. Athletics Competition Commences
MFL I.H. Recitation/ Fairy Tale Competition 2022
Pastoral Care Meeting

2 Oct

SUN

3:00 - 4.00 p.m.

Gandhi Jayanti Celebration - Holiday
Administrative Oﬃce Closed

WEEK 19
3 Oct

MON

Academic Council Meeting (HoDs)

3:00 - 4.00 p.m.

House Meeting

3:00 - 4.00 p.m.
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4 Oct

TUE

Mental Health Week Begins
Mess Commi ee Meeting

5 Oct

WED

3:00 - 4.00 p.m.

Dusshera Celebration - Holiday
Administrative Oﬃce Closed

6 Oct

THU

Options@14+ for Grade 8

7 Oct

FRI

Options@14+ for Grade 8

8 Oct

SAT

Options@14+ for Grade 8
Mental Health Week Concludes

9 Oct

SUN

APDF Preparation

WEEK 20
10 Oct MON

Options@16+ for Grade 10

11 Oct TUE

Option@16+ for Grade 10

12 Oct WED

Option@16+ for Grade 10

13 Oct THU
14 Oct FRI

Annual Function Begins
1st PTM & Career Counselling
‘SPARDHA’ - Sports Meet (I.H. Athletics Competition Ends)
Carnival – Annual Fete
Alumni Meet

15 Oct SAT

Annual Exhibitions
Prize Distribution
Cultural Show
Annual Function Ends
Students may Leave with their Parents for
Night Out a er APDF

16 Oct SUN

Students Return a er Night Out

6:00 p.m.

Library Commi ee Meeting

3:00 - 4.00 p.m.

WEEK 21
17 Oct MON
18 Oct TUE
19 Oct WED

I.H. Basketball Competition (Juniors)

20 Oct THU
21 Oct FRI
22 Oct SAT

I.H. Football and Tennis League

23 Oct SUN

I.H. Football and Tennis League
Trekking Trip to Mussoorie - Grades IX & X CISCE & CAIE
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WEEK 22
24 Oct MON

Diwali Celebration - Holiday
Administrative Oﬃce Closed
I.H. Rangoli Competition
I.H. Paper Lamp Competition
Students Leave for Day Outing with Parents

9:00 a.m. - 9:00 p.m.

Departments Meeting

3:00 - 4.00 p.m.

25 Oct TUE
26 Oct WED

Formative Assessment CISCE (VI to IX & XI) Commences
I.H. Basketball Competition (Seniors)
27 Oct THU

Prefectorial Body and Class Rep. Meeting

3:00 - 4.00 p.m.

28 Oct FRI

Sports and Life Skills Meeting

3:00 - 4.00 p.m.

29 Oct SAT

Maple Boarding House Eve
I.H. Basketball and Hockey League

30 Oct SUN

I.H. Basketball and Hockey League
Trekking Trip to Mussoorie - Grades XI, XII - ICSE & CAIE

WEEK 23
31 Oct MON

Term II Physical Fitness Test Commences
Staﬀ Meeting

3:00 - 4.00 p.m.

NOVEMBER 2022
1 Nov

TUE

Pastoral Care Meeting

2 Nov

WED

I.H. Badminton Competition (Juniors)

3 Nov

THU

4 Nov

FRI

5 Nov

SAT

I.H. Football and Tennis League

6 Nov

SUN

I.H. Football and Tennis League

3:00 - 4.00 p.m.

Trekking Trip to Mussoorie - Grade VIII

WEEK 24
7 Nov

MON

8 Nov

TUE

Guru Nanak Jayanti Celebration - Holiday
Administrative Oﬃce Closed
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9 Nov

WED

I.H. Badminton Competition (Seniors)

10 Nov THU
11 Nov FRI

Photo Shoot for Yearbook

12 Nov SAT

Photo Shoot for Yearbook

13 Nov SUN

Children's Day Preparation

WEEK 25
14 Nov MON

Children's Day Celebration
I.H. Dumb Charade Competition
I.H. Antakshari Competition

15 Nov TUE

Formative Assessment CISCE (VI to IX & XI) Concludes

16 Nov WED
17 Nov THU

Term II Physical Fitness Test Ends
Annual Health Check-UP II Commences

18 Nov FRI
19 Nov SAT

Annual Health Check-UP II Concludes
I.H. Hockey and Basketball League

20 Nov SUN

I.H. Hockey and Basketball League
Trekking Trip to Mussoorie - Grades VI-VII

WEEK 26
21 Nov MON
22 Nov TUE

1st Pre-Board for Grades X and XII Commences
1st Mock Examinations CAIE IGY2, ALY1, ALY2 Commences

23 Nov WED
24 Nov THU
25 Nov FRI
26 Nov SAT

I.H. Western Choreography
Western Solo Singing Competition

27 Nov SUN

Supervised Prep

WEEK 27
28 Nov MON

Unit Test II CISCE Commences
ird Assessment IGY1 Commences

29 Nov TUE
30 Nov WED
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DECEMBER 2022
1 Dec

THU

2 Dec

FRI

3 Dec

SAT

1st Pre-Board for Grades X and XII Concludes
1st Mock Examinations CAIE IGY2, ALY1, ALY2 Concludes
Unit Test-II CISCE Concludes
ird Assessment IGY1 Concludes

4 Dec

SUN

Students leave for Winter Vacation with Parents/
School Parties

05:00 a.m. onwards

5 Dec

MON

WINTER VACATION COMMENCES

6 Dec

TUE

Staﬀ Enrichment

7 Dec

WED

Staﬀ Enrichment
Staﬀ Meeting

3:00 - 4.00 p.m.

8 Dec

THU

Staﬀ Enrichment

9 Dec

FRI

Staﬀ Enrichment

10 Dec SAT

Academic Staﬀ Leave a er School Hours

11 Dec SUN
12 Dec MON
13 Dec TUE

Administrative Vacational Staﬀ (Hostel & Mess)
Leave a er School Hours

14 Dec WED
15 Dec THU
16 Dec FRI
17 Dec SAT
18 Dec SUN
19 Dec MON
20 Dec TUE
21 Dec WED
22 Dec THU
23 Dec FRI
24 Dec SAT
25 Dec SUN

Christmas - Holiday
Administrative Oﬃce Closed

26 Dec MON
27 Dec TUE
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28 Dec WED
29 Dec THU
30 Dec FRI
31 Dec SAT

JAN 2023
1 Jan

SUN

2 Jan

MON

3 Jan

TUE

4 Jan

WED

5 Jan

THU

6 Jan

FRI

7 Jan

SAT

8 Jan

SUN

9 Jan

MON

10 Jan

TUE

11 Jan

WED

12 Jan

THU

13 Jan

FRI

14 Jan

SAT

Administrative Vacational Staﬀ (Hostel & Mess) Report

8:00 a.m.

Academic Staﬀ Report

8:00 a.m.

WINTER VACATION ENDS
Students return from Winter Vacation with Parents/
School Parties

15 Jan

SUN

6:00 p.m.

Supervised Prep

WEEK 28
16 Jan

MON

School resumes a er Winter Break
2nd Pre-Board for Grades X and XII Commences
2nd Mock Examination CAIE IGY2, ALY1, ALY2 Commences

17 Jan

TUE

18 Jan

WED

19 Jan

THU

20 Jan

FRI

21 Jan

SAT

22 Jan

SUN

Supervised Prep
Republic Day Preparation

ACADEMICS
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WEEK 29
23 Jan

MON

24 Jan

TUE

25 Jan

WED

Republic Day Dress Rehearsal

26 Jan

THU

Republic Day Celebration - Holiday
Administrative Oﬃce Closed
Vasant Panchami Celebration – Saraswati Pooja
I.H. March Past I (SPARDHA 2023)

27 Jan

FRI

28 Jan

SAT

2nd Pre-Board for Grades X and XII Concludes
2nd Mock Examinations CAIE IGY2, ALY1, ALY2 Concludes

29 Jan

SUN

Football, Hockey & Basketball Baby Leagues
(Grades VI to VIII) Round 1

WEEK 30
30 Jan

MON

31 Jan

TUE

Farewell of Grade XII Outgoing Batch 2022-23

FEB 2023
1 Feb

WED

2 Feb

THU

3 Feb

FRI

4 Feb

SAT

5 Feb

SUN

Pastoral Care Meeting

3:00 - 4.00 p.m.

Football, Hockey & Basketball Baby Leagues
(Grades VI to VIII) Round II

WEEK 31
6 Feb

MON

CAIE Examination (March Series) Commences
(IGY2, ALY1 & ALY2) TBC

7 Feb

TUE

8 Feb

WED

9 Feb

THU

Academic Council (HoDs) Meeting

3:00 - 4.00 p.m.

House Meeting

3:00 - 4.00 p.m.

Mess Commi ee Meeting

3:00 - 4.00 p.m.
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10 Feb FRI
11 Feb SAT
12 Feb SUN

Football, Hockey & Basketball Baby Leagues
(Grades VI to VIII) Round III

WEEK 32
13 Feb MON
14 Feb TUE
15 Feb WED
16 Feb THU
17 Feb FRI
18 Feb SAT

Library Commi ee Meeting

19 Feb SUN

Football, Hockey & Basketball Baby Leagues

3:00 - 4.00 p.m.

(Grades VI to VIII) Round IV

WEEK 33
20 Feb MON
21 Feb TUE
22 Feb WED
23 Feb THU

Departments Meeting

3:00 - 4.00 p.m.

th

14 Death Anniversary of Late Shri Naveen Agarwal Ji
(Founder Chairman UWS)

24 Feb FRI

Prefectorial Body and Class Rep. Meeting

3:00 - 4.00 p.m.

Sports and Life Skills Meeting

3:00 - 4.00 p.m.

25 Feb SAT
26 Feb SUN

Football, Hockey & Basketball Baby Leagues
(Grades VI to VIII) Round V

WEEK 34
27 Feb MON
28 Feb TUE

Staﬀ Meeting

3:00 - 4.00 p.m.

LAST DAY TO DEPOSIT THE SCHOOL FEE
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MARCH 2023
1 Mar

WED

2 Mar

THU

3 Mar

FRI

4 Mar

SAT

5 Mar

SUN

Pastoral Care Meeting

3:00 - 4.00 p.m.

Self-Care/Grooming/Research
Inter House Competition Preparation/Leisure Time/
Community Service/Publication Work

WEEK 35
6 Mar

MON

CAIE Examination March Series Concludes (IGY2, ALY1 & ALY2) TBC
New Academic Session Commences for Grades ALY1 & ALY2

7 Mar

TUE

Holi Celebrations – Holiday
Administrative Oﬃce Closed

8 Mar

WED

9 Mar

THU

Mess Commi ee Meeting

3:00 - 4.00 p.m.

10 Mar FRI
11 Mar SAT
12 Mar SUN

Supervised Prep

WEEK 36
13 Mar MON

Annual Examination CISCE Grades VI-VIII Commences
Annual Examination CISCE Grades IX, XI Commences
Annual Assessment IGY1 Commences
CISCE (X and XII) Board Examination Commences TBC

14 Mar TUE
15 Mar WED
16 Mar THU
17 Mar FRI
18 Mar SAT

Library Commi ee Meeting

3:00 - 4.00 p.m.

19 Mar SUN

WEEK 37
20 Mar MON
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21 Mar TUE
22 Mar WED

Departments Meeting

3:00 - 4.00 p.m.

24 Mar FRI

Sports and Life Skills Meeting

3:00 - 4.00 p.m.

25 Mar SAT

Annual Examination CISCE Grades VI to VIII Concludes

23 Mar THU

Annual Examination CISCE Grades IX, XI Concludes
Annual Assessment IGY1 Concludes
26 Mar SUN

Students Leave for End Term Break

27 Mar MON

Staﬀ Meeting

3:00 - 4.00 p.m.

28 Mar TUE
29 Mar WED
30 Mar THU
31 Mar FRI

APRIL 2023
1 Apr

SAT

2 Apr

SUN

WEEK 1
3 Apr

MON

Students Return from End Term Break with Parents for 2nd PTM
2nd PTM Lower School from 10:30 a.m. to 12:30 p.m.
2nd PTM Upper & Senior School from 02:30 p.m. to 04:30 p.m.

4 Apr

TUE

Se ling of Dorms and Hostel Rese lement
Distribution of Books and Stationery
Preparation for 17th Parent Orientation

5 Apr

WED

17th Orientation for New Parents
Induction for New Students

6 Apr

THU

New Academic Session 2023-24 Commences for the Whole School

NOTE
Ÿ Formative Assessment (Internal Class Test) should be conducted within the duration.
Ÿ Dates for CISCE Board Examination (Grades X and XII) subject to announcement from CISCE.
Ÿ Outings are optional. Daughters can avail only one day outing in a month.
Due to COVID-19 situation, the School reserves the right to change any of the above dates in the interest of
well being of all concerned.
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